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| PaRT I. ~ INTRODUCTION 


The acreages of Saas (indluding poth seedéd and volunteer) and 


of wheat mixtures not classified as whéat must be cetermined early in 
the growing season for all faras: 


dis To be consicered as wheat allotment farm in 1941; or, 


2. For which a Form F.C.I.-l1l2W "Application for Wheat Crop 
Insurance", has been accented by the county committee. 


The method used for measuring may vary with the county, but in all cases 
the individual fields of wheat end wheat mixtures must de properly iden- 
tified on farm maps | drawn to scale or on eexial photographs, 


_. Reporters and acreage computers who rendered satisfactory service 
in the regular check of performance in 1940 should be used where prac- 
ticable in checking, 1941 wheet performance. Where other reporters or 
agtweges computers are employed, they must meet the qualifications 
specified under the instructions for employing reporters and acreage 
computers for use in checking performance under the 1940 Agricultural 
Conservation Frogran, 


Where plane-table maps or aerial photographs were used in checking 
performance under the 1940 Agricultural Conservation Program and the same 
plane-tabdle maps or aerial photographs (or reprints from the same negatives) 
are used in checking i941 wheat performance, the reporter must be very 
careful to note any changes in the boundaries of the permanent fields indi- 
cated thereon if there is any wheat or wheat mixture in the field, Failure 
on the part of the reporter to indicate any changes that have been made 
may resuit in erroneous acreage determinations for the plots in the fields 
in question, Instructions for the care and use of eerial photographs as 
set forth in performance instructions issued under the 1940 Agricultural 
Conservation Program must be carefully followed in checking 1941 wheat 
performance, 


When the performance reporter‘is on a farm checking wheat acreage, 
he ehould also make any further check which is necessary under the 1940 
Agricultural Conservation Program in connection with soil-building prac- 
tices carried out subsequent to the regular check of performance in the 
spring or summer of 1940, 


Each reporter shall mail or bring to the county office at the end 
of each day a report showing the farm serial numbers of the Forms 512 
prepared by him that day. For this purpose the county office should fur- 
nish each reporter an adequate supply of "Official Business" envelopes or 
cards addressed to the association secretary. 


Form SE-5i24 and Form §R-512B ~ "Performance Report" (hereinafter 
referred to as Form 512) will be used in Area A and Area B respectively, 
to record the designated data for each field.of wheat (including volunteer 
wheat) or a wheat mixture. Form 512 will be executed in the original 
only and will cover only the land included under a single work sheet. 
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Care should be taken in the use of Form 512, both in the field and in 

the county office, since the same form used in checking wheat acreages 
will later be need in the regular check of performance for 1941. lo 
erasures on Form 512 will Ll be permit ‘ed. Where it is necessary to correct 
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an entry on the form the person making the correction shall draw a line 


through. the original entry leaving it cleerly legible and shall initial 
the alteration. " 


im” a cases the farm operator or his representative should 
accompany the reporter when he checks the wheat acreage on the farm. 


PART II — EXECUTION OF FORM 512 FOR WHEAT. 


A. Preliminary Entries in County Office. 

1. Heading: Farm Identification: Enter in the space provided the State 
and county code and the 1941 farm serial number. The farm serial num- 
ber may be taken from column 2 of Form S2-504-W, "County Listing Sheet 
for Wheat." 


If aerial photographs are to be used in checking wheat acreages, 
enter the enlargement number(s) of such photograp h(s) in the space 
provided, 


Enter in the spaces provided the location or cece are of 
the farm from the corresponding Form Sk-SO01 "Farn Work Skeet. 


Enter in the space provided the 1940 tilled acreage on the farm. 
‘This tilled acreage figure may be taken fron Section 4 of Form &R-412. 
In the case of farms that have been recoistituted for 1941 the tilled 
acreage may be obtained from column 4 of Form SP-504-W, 


Section 1. Names and addresses operator and land dlord: Enter i 
the spaces provided the names San mailing addresses of the operator 
and the landlord(s). 


The name of the operator and the farm serial number should 
also be entered on the reverse side of Form 512 in the spaces provided 
immediately preceding Section 2. 


B. Entries by Performance Reporter. 


1. Section 1, Names and Addresses of cnerebor ane landlord: ‘The ré- 
porter should verify the names and mailin * addre esses shown in Section 
1 at the time he visits the farm and nakes any necessary corrections 
therein, i 
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2. Section 2. Land use and disposition of ¢ 2ron0s 


(a) Field number: Enter in column’ A a ae enlargement or 
map the number of each field or plot (hereinafter referred 
to as field) of seeded wheat, volunte er wheat or wheat 
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mixture on the farm. If there is not sufficient space to 
enter all the fields on one Form 512 additional forms 
shall be used and properly identified by entering the 
farm serial number in the heading of the form. 


(b) Name of crop or lend use: Enter in column B a description 
of the wheat in each field, that is, whether "seeded 
wheat, "volunteer wheat," or "wheat mixture." 


For each ficld of volunteer wheat reported in column 
B the reporter shali also enter in that column the dis- 
position which the farm operator states will be made of 
the volunteer wheat in the field. 


Fields sceded to a mixture containing wheat will be 
classified as seeded to a wheat mixture only in those 
cases where, under the provisions of the applicable State 
Handbook, the land could not properly be classified as 
seeded to wheat. 


(c) Name of producer, Unter in column CG the neme of the 
producer who furnishes the labor in connection with the 
production of the wheat crop in the field. Where a farm 
is composed of two or more seperately owned +racts the 
name of the landlord for the field in question shall be 
entered on the line below the name of the producer. In 
such cases a line shall be drawn through Columns A and 
B opposite the name of the landlord. 


(a) Fractional share: Snter in columns D, B and F the per- 
centage shares (33.3%, 66.7%, etc.) or the fractional 
shares (1/3, 2/3, etc.) of the crop in the field to 
which the landlord, tenant operator, and other tenant 
or sharecropper are entitled under the lease or operating 
agreement. 1f one person receives all of the crop the 
word "all" shall be entered in the appropriate column. 


Section 6. Signatures: After the reporter has visited each ficld of 
seeded wheat, volunteer wheat and wheat mixtures on the farm and has 
entered the necessary data on the farm map oF aerial photograph({s) and 
in Section 2 of Form 512, the farm operator or his representative shall 
be requested to verify the correctness of the entries and to affix 

his signature and the date thereof in line 1. This signature srall be 
obtained at the time of the reporter's visit to the farm if practicable. 
The reporter shall affix his signature and the date thereof in line 2. 


C. Galculating Acreages in County Office 
Where enlargements or other accurate maps are used, field and plot 


acreages shall be determined in the county office by the use of planimeters 
or rotometers. ~ 
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- corded and preserved in the county office records. 


Acreage computers without previous experience should be given 
sufficient training before making official. acreage determinations, and 
their competency should be fully @StADLY shied: before they are so employed. 
All instruments to be used should be placed in good working order and 


checked for accuracy before they are used in acreage determinations and 


thereafter they should be checked At least twice each week. 
One competent person in each-..county office shall be placed in 

charge of the acreage computers and -shall be responsible for maintaining 

proper standards of accuracy. Night shifts of acreage computers should. 

not be employed unless absolutely necessary, and, where employed, ade- 

quate lighting and supervision must be provided to assure that the standards 

of accuracy are maintained. <A sufficient number of fields of various sizes 

- {including plot and total field acreages) should be checked by the super- 

-visor for each computer frequently (at least once each week) to determine 

the. accuracy of the computer's work and such checks should be properly re- 
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All planimeter or rotometer readings gral be recorded directly on 
Form SR-523, "Planimeter Record Sheet," (hereinafter referred to as Form 
523) which will form a permanent part of the farm's performance records © 
for the year. The county office shouid mimeograph a supply of Forn. 523 for 
use in connection with wheat performance. This form will be rit led out in 
the county office in substantial ‘accord with the illustration set out below. 
No erasures of any kind may be made on this Pats fs In making plenimeter 


' determinations, it is imperative that the roller on the instrument not be — 


 Aeresges must be reported in tenths of. acres and fractions amounting to half a 
-benth ‘or less shall be dropped and those amounting to more oa heals, a tenth 
eo be. considered a vhole tenth, : bi 


Preperation of Form 523, Planineter Record po wat 
(a) Field No. Enter in this column: the fisld ment ‘Of the 
permanent fields in which Rte is either seeded wheat, ne 
volunteer wheat, or wheat mixtures. 
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(>) Total. If the field boundaries in 1941 are the same as 
’ in 1940 and if the acreages were accurately determined 

in 1940, enter in this column the total acreage for the 
respéctive fields from Form-SR-41i "Flanimeter Record 
Sheet", This entry will be used, subject ‘to the con-. 
ditions hereinafter provided, in maintaining, insofar as 
possible, for 1941 the acreages for permanent fields. 
which were determined for suchifields in 1940. 
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(c) Plot Acreageés. Wao: Gai 
; _. (i) Determine the area of each of the plots which com- 
7 prise the fiomel elaia by making a minimum of two: 
i area determinations for each plot, recording the, 
: it a plot designation, the instrument readings, and the 
an Na ae Nee Le ‘subtructiohs....The two.results which 
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are obtained for each plot must agree within 0.2 Kage 20 


(ii) Average the two acreage determinations for each plot, 
writing in the average as indicated on the sample Form 
523. és 


If a part of a permanent field is not devoted to seeded wheat, 
volunteer wheat, or wheat, or wheat mixtures, and it is desirable 
to maintain the 1940 acreage in the permanent field for 1941, 

the acreage in each plot in the field must be determined at 

the tims the wheat acreage is determined. 


(a4) Sum. Enter in this column the sum of the averag® acreages 
determined for the plots in the field. 


(e) In Field. If there is no entry in the column headed "Total" 
or if the field is not subdivided in 1941, planimeter or 
rotometer the field as a wnole, recording the readings and 
the results of the subtractions in this column. The two re- 
sults which are obtained for the field must agree within 0.2 
acre. Average the two acreage determinations writing in the 
average as indicated on the sample Form 023, 


(f) Determination of final sacreages, 


(i) When there are entries in the "Sum" and "In Field" 
columns and these acreages do not agree, begin with 
the largest plot average acreage and adjust that and 
each succeeding plot average acreage according to the 
size thereof, until tne sum of the plot average acreages 
as adjusted equals the average acreage in the "In Field" 
column, provided, however, that no individual plot may 
be adjusted more than 0.1 acre. If this condition can 
not be met, the field and plot acreages must be re- 
determined. When a balance has been obtained, enter the 
acreage to be used for each plot in the space provided 
in the upper right corner of the square in which cata 
for the plot has been entered. 


(ii) When there are entries in the "Sum" and "Total" columns 
determine whether the entry in the "Total" column, is 
within 2% of the entry in the "Sum" column. If it is 
within 2% 1/ adjust each plot acreage in proportion to 
its area in such a manner that the plot acreages as 
adjusted will equal the entry in the "Total" column. 


1/ This provision is made to take care of mechanical or physical variations 
over which the planimeter operator has no control, such as interpolating 
the vernier of the planimeter and changes in humidity, and which may 
be of special influence in determining acreages where fields have been 
subdivided into several small or irregular plots. 


1. 
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When a balance has been obtained enter the acreage 
figure to be used for each plot in the space provided 
in the upper right corner of the square in which data 
for the plot has been entered. 


If the entry in the "Total" column is not with- 
in 2% of the entry in the "Sum" column the acreage 
in the "Total" column shall be deleted and the 
acreages for the plots and the field must be deter- 
mined as provided in (5) and (6) above. 


The plot-.acreages entered in the boxes at the top of the 


plot squares on Form SR-523 shall be used by the entry clerk 
in the execution of Form 512. 


D, Subdsequent Entries in County Office 


Section 2 ~- Form 512, Land use and disposition of crops: 


/ 


(a) 


(t) 


(c) 


in Field. Enter in column G the acreage in each field 
listed in column A from Form 523. 


Enter below the space provided for the total of column G 
the sum of the entries in column G and circle such entry. 


For farms in Area A; 


(1) Wheat mixtures. Enter in column J the acreage in 
each field devoted to a "wheat mixture." Enter 
the total of the entries in column J below the 
space for the total of that column and circle suck 
entry. 


(2) Seeded wheat, If both wheat and rice allotments 
are established in the county, strike out the word 
"Rice" in the heading of column K. Enter in column 
K the acreage in each field devoted to "seeded 
wheat." Enter the total of the entries in column 
K below the space for the total of that column 
and circle such entry. 


(3) Volunteer wheat, Enter below the space for the 
total of column L the result obtained by subtract- 
ing the sum of the circled entry below column J and 
the circled entry below column K from the circled 
entry below column G and circle such entry. 


For farms in Area B, 


(1) Seeded wheat. If both wheat and rice allotments 
are established in the county, strike out the wort 
"Rice" in the heading of column L. Enter in column L 
the acreage in each field devoted to "seeded wheat." 
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Enter the total of the entries in column L below the 
svace for the total of that column and circle such 
entry. 
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. 
total of column M the totel of the acreage of 
volunteer wheat and circle such entry. 


(2) Volunteer wheat. Enter below the spa 


(3) Whect mixtures. Znter below the space for the 
total of column N, the result obtained by subtracting 
the sum of the circled entry below column L and the 
circled entry below column M from the circled entry 
below column G and circle such entry. 


Where by virtue of erroneous acreage determinations in 1940 the 
producer seeded an acreage in cxsess of the wheat allotment, the 1940 
acreages may be used for the Yields in qaegtion provided neither the pro- 
ducer nor the county office hed knowledge of or could reasonably be ex- 
pected to have had knowledge of such erroneous determinations. If either 
the producer or the county office had knowledge of the erroneous determi- 
nation, the 1941 acreage determination must be used. Where under the 
foregoing provision an erroneous determination is used the piot acreages 
in the permanent field shall be listed cn a supplementary Form 5<3 and 
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adjusted proportionately. The supplementar Form 523 shall be marked 
"Supp" and attached to the original Form 523, Any such plot acreages 
that have been entered on Form 512 will be deleted. The adjusted data 
with respect to each such plot acreage shall be entered in an unused 
line on Form 512 and in the following line the notation "error" shall be 
entered in column EB and the amount of the error shall be entered in 
column G. In such cases the farm operator shall te notified in writing 
of the change in acreage and that acreage allotments and performance 
will thereafter be determined on the basis of the correct acreages which 
are set forth in the notice. This notice should be included in Form 5R- 
513A "Notice of Wheat Acreage" the instructions in connection with which 
are set forth in Part lil of these instructions. 

igures have been 
il pifix Bee 


entered in section 2 the clerx making such entries sh 
signature and the date thereof in line 3 of Section 6. 


Section 6 — Signatures. After the necessary acreage f 
a, 


PART III, NOTICE OF WHEAT ACREAGE. 


Ag soon as performance with respect to wheat has been checked a 


notice of the acreage on the farm determined to be devoted, as of the 


time performance was checked, to "seeded wheat," “volunteer wheat," and 
"wheat mixtures," shall be forwarded to the overator of the farm, Such 
notice shall be mimeographed in the county office and shall be in sub- 
stantially the following form: 
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Form SR~S13A 


United States Department of Agriculture 
Agricultural Adjustment Administration 


"NOTICE OF WHEAT ACREAGE" 


—- 


Date ; 


f 

Work Sheet No. 

Producer 
Total acres in farm 

Address Wheat allotment 
Permitted wheet 
acreage 

Dear pix: 


Below is a summary of the information reported by the performance 
reporter who checked the acreage of wheat and wheat mixtures on your farm 
in connection with the 1941 program: 


1. Seeded Wheat rs -eeres 
2. Volunteer iwheat acres 
3. Wheat Mixtures acres 


Remarks: 


You are advised that: 


ee) 


If you feel that there are any errors in the above figures, please 
inform this office at once in order that any necessary corrections may be 
made within fifteen (15) days. The esbove acreages, unless found to be 
incorrect, will be used in computing your 1941 agricultural conservation 
and parity payments, if any, and establishing screage allotments for your 
farm under the 1942 Agricultural Conservation Program. It is also 
pointed cut that the seeded acreage enterod in Item 1 of this notice 
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is the acreage to be used by the Federal Crop Insurance Corporation in 
detéimining the total premium and total insured production for any crop 
insurance contract on this farm. ; CERRO e 


Very truly yours, 


Chairman 
County Agricultural Conservation Committee 


MA i ate ae CREE Twi’ Sy ees et el Oe 6 eee eee ey 
Initials of person Address 
inserting acreage data i i 


The notice of wheat screage shall, be prepared in duplicate, the 
original forwarded to the farm operator£/ and the copy retained in the 
county office files. The date the notice is mailed must be shown there- 
ene a if the farm is a non-allotment wneat farm, the permitted acreage Of 
wheat should be entered in tne space provided in the heading of Form 513A 
and no entry should be made iz the space provided for entering the wheat 
allotment. 


The acreages of "seeded wheat," "volunteer wheat," and "wheat 
mixtures" may be obtained from the Form 512, as follows: 


For Farms in Area A - 


ay 1. Seeded wheat = circled entry below column K. 
2, Volunteer wheat = circled entry below column lL. 
3, Wheat mixtures = circled entry below coluwan J. 


For Farms in Area B - 


1. Seeded wheat = circled entry below column L. 
2. Volunteer wheat = circled entry below column M. 
3. Wheat mixtures = circled entry below column N. 


A statement bringing to the attention of the farm operator the 
pertinent facts in connection with compliance on the farm should be 
entered in the space for remarks. The following are s 
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as to be applicable to the farm in question. 


NYou are advised that the seeded acreage of wheat on the farm 
is acres in excess of the wheat allotment. If this 
excess is disposed of by effective tillage within 15 days from the date 
of this notice, it will not be considered as planted to wheat. Please 
advise this office immediately if any acreage is removed from production 
in accordance with the above provision." (It is to be noted that in no 
case may the date of removal of excess seeded wheat be later than the 
final date for removing volunteer wheat, ) 
e| Whore the farm is composed of separately owned tracts and one or more of 
the owners has 2 wheat crop insurance contract with the Federal Orop In- 
surance Corporation, a notice of the acreage of seeded wheat on the part 
of the farm which he owns shall be forwarded to him. 
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"The acreage of seeded wheat on your farm ig in excess of the 
wheat allotment by more than 3 acres or 3 percent of the allotment, 
whichever is larger, and it will, therefore, not be possible for you 
to effect complete compliance by removing this excess acreage. Regard- 
less of the use or disposition made of this excess, a deduction will be 
made for the overseeding." 


"The- acreage of volunteer wheat remaining on the land after 
May 1, 1941, will be considered as acreage planted to wheat and will 
be added to the,acreage of seeded wheat which, in your case, would 
make acres in excess of your allotment." 


"The acreage of wheat mixture reported for your farm will be 
rechecked later in the season. if this mixture matures as such, it 
will be considered as a general crop. If it fails to mature as a 
mixture and could be harvested and sold as wheat, this acreage will be 
considered as seeded wheat." 


In cases where excess seeded wheat acreage is to be removed from 
production, an estimate of the cost (determined in accordance with in- 
structions issued by the State committee) of rechecking such acreage 
should be made and the notice to the producer should state that it 
will be necessary for him to deposit with the association treasurer 
that amount of money before a recheck will be made. | 


PART IV - SUBSEQUENT CHECKS OF WHEAT ACREAGE BY REPORTERS 


A reporter shall visit the farm and make any necessary correc 
tions on the farm map or aerial photograph and Form 512 in cases where: 


(1) Within the prescribed time limit the farm operator re- 
moves from production an axcess acreage of seeded wheat 
within the limits permitted. . 


(2) The acreage of sceded wheat is within the wheat allotment 
but the combined acreage of seeded wheat and volunteer 
wheat exceeds the wheat allotment and the farm operator 
reports the excess acreage has been disposed of by the 
removal prior to May 1 of an unharvested acreage of 
volunteer wheat; or 


(3) The farm operator requests a recheck of the acreage deter- 
minations for his farm on the basis of erroneous clagssi= 
fications or boundary determinations by the reporter who 
originally checked the farn. 


In such cases the reporter shall line through and initial the 
entries in Section 2 of Form 512 that are then in error and enter 
correct data with respect to the fields in question in columns A,5B,G, 
D,E, and F, (Entries to be made in the remaining columns will be made 
in the county office in accordance with the foregoing instructions, 
except that where the farm operator in attempting to remove from pro- 
duction an excess acreage of sceded wheat within the limits permitted, 
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actually removes a greater acreage ‘than necessary to bring the total 
acreage of seeded wheat within the acreage allotment, the acreage to be 
considered as devoted to seeded wheat on the farm in 1941 shall be the 
acreage in the wheat allotment.) 


Upon application of any producer for a recheck of all or my 
part of his wheat acreage because of the belief that an error has been 
made in the determination of such acreage, such recheck should be provided 
by the county office upon deposit with the association treasurer of an 
amount sufficient to defray the estimated cost (determined in accordance 
with instructions issued by the State committee) of such recheck to the 
county association. This amount shall be returned to the producer if the 
recheck shows that material errors were made in the first check of 
performance on the farm. Rechecks of ali farms originally checked by 
reporters who have since been disqualified shall be made at the expense of 
the county association. Rechecks of performance determinations alleged 
by the producer to be in error should bn no case be made by the reporter 
who originally checked the farm and in all cases should be made by the 
best qualified reporters. Any necessary rechecks of wheat acreages in 
the county office should be made by a fully competent acreage computer 
and special care should be taken to see that entirely accurate and unbiased 
determinations are obtained. Such rechecks should be recorced on a separate 
Form 523 which should bear the signature of the acreage computer making the 
recheck ané the date on which the wheat acreages were rodetermined., All 
field and crop acreages which are found to be in error shall be circled on 
the Form 523 originally prepared. i 


After correcting Section 2 of Form 512 the reporter shall record in 
the spaces provided in Section 7 thereof: 


1. The reason for the recheck, which will be "removal of 
excess seeded wheat" or "disposition of volunteer wheat" 
or both, as the case may be. 


2. An identification of the portion of tho farm (or crops) re- 
checked by listing the field numbers of the fields 
rechecked. . 


3. The field numbers of the ficlds with respect to which 
corrections in boundary lines on the farm map or acrial 
photograph were made. ) 


4, The field numbers of the fields the crop classification 
of which was changed. 


The reporter shall then affix his signature and the date thereof in 
line 5 of Section 7. 


In each case where the producer requests a recheck of wheat acre- 
age due to crop disposal or alleged error in weasurenent or crop classi- 
fication, a notice of the findings of the reporter who rechecked the 
farm shall be forwarded to the farm operator, YForm SR-513A, on which the 
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notation "Report of Recheck" has been este ker in the heading | thereof, 
shall be used for this purpose, 


PART V, - COUNTY SPOT-CHECK OF WHEAT senate pe 


The county performance supervisor is charged with the responsi- 
bility of making adequate field checks of the work of each performance 
reporter employed to determine that his work in connection with the 

cking of wheat acreage is acceptable. . 


Form SRMe419 "Performance Spot-Check Report" used in connection 
with performance in 1940 will be used to record the eheck of reporter's 
work, Instructions for the use of Form SRM-419 are set forth in Part 
VII of SRB-40GAi (or 403), "Instructions for Checking and Reporting 
Performance," and should be followed in spot-checking wheat performance, 
except that: 


(1) The word "wheat" should be entered following the words 
"Spot~Check of:" in the heading of Form 419, and 


(2) The entry Yunber or fields in farm" in Section II should 
include only the number of ficlds of seeded d wheat, volunteer wheat, and 
wheat mixtures on the farm. It will not be necessary to advise the farm 
operator of the findings of the person making the spot-~check unless they 
are such as tO require a chenge of the acreages of seeced wheat, volunteer 
wheat or wheat mixture on the farm. 


PART VI ~ REPORT TO STATE OFFICE 


Hacn county office shall mail a semi~monthly report to the State 
office not later than the fifth and the twentieth of each month, until 
the checking of wheat acreage is completed, showing the following in- 
formation for the period ending on-the fifteenth day and the last day 
of the month respectively: 


(1) The number of farms on which wheat acreage was checked 
and Forms 512 executed by performance reporters. 


(2) The nunber of farms yet to be checked. 


(3) The number of farms for which wheat acreage was computed 
in the county office. 


(4) The total wheat acreage allotment for the farms included 
in (3) above. 


(5) oy total planted acreage of wheat on the farms included 
n (3) above, 


(6) The nuaber of farms included in (3) above on which the 
acreage of sseced wheat and the acreage of volunteer 
wheat exceed the allotment, 


et oe 


(7) The number of farms included in (6) above on which the 
producers will be allowed to Cispose of excess seeded 
wheat and the acreage that will neec to be removed in 
order to bring them in line with their allotments. 


(8) The number of farms included in (6) above on which the 
producers will be allowed to dispose of an acreage of 
volunteer wheat and the acreage that will noed to be 
renoved in order to bring them in line with their 
allotments. 


(9) The total number of farms with respect to which "Notices 
of Wheat Acreage" were mailed to farm operators. 


The State office may also require that the information in Iten 
(1) above be shown for cach reporter. 


Issued Wovenber 9, 1940 with the approval of the Acting 
Adiinistrator. 


< Sf ; 
a} \ (1) ( [Qu Wieoue 


I. W. Duggan, 
Director, Southern Division. 
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PART I. GENERAL INSTRUCTIONS 
A. ORGANIZATION 


1—STATE 


The State performance supervisor for each State, under the di- 
rection of the State administrative officer in charge (hereinafter 
referred to as the State administrative officer), will be responsible for 
performance work in the State 

The State performance supervisor, assisted by district performance 
supervisors, will, at the proper time, hold meetings of instruction on 
the performance regulations for county officials. At these meetings 
instructions will be given in regard to crop and land-use classification, 
methods to be used in measuring land, procedure to be followed in 
checking performance, care of materials and equipment, reports to 
be made, and the preparation and execution of the required forms. 
The purpose of these meetings of instruction is to obtain a uniform 
and consistent interpretation of the performance regulations and in- 
structions by all persons in charge of or doing performance work in 
the State. It will also be the duty of the State performance super- 
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visor to prescribe examinations for every person who is to act as 
county performance supervisor (hereinafter referred to as county 
supervisor), performance reporter (hereinafter referred to as re- 
porter), or acreage calculator. 

As the performance work progresses, the State performance super- 
visor will be in charge of the spot checking of the performance records 
and measurements throughout the State. This spot checking shall 
begin as soon as practicable after performance work is started. A 
minimum of two percent of the farms measured in each State must be 
spot-checked by a representative of the State office. Also two per- 
cent of the farms measured in each county must be Becfeatiacketl 
unless, due to unusual circumstances, the State office determines that 
the spot checks within the State should be distributed on another 
basis. Where the State office desires to obtain spot checks on less 
than two percent of the farms in a county the reasons therefor must 
be satisfactorily explained in a letter to the Director of the Southern 
Division. In no case should there be a spot check on less than two 
farms checked by any reporter employed for two or more days in 
making reports of performance. 


2.—COUNTY 


(a) County administrative assistant (county administrative offi- 
cer in Texas).—Where there is a county administrative assistant 
(hereinafter referred to as administrative assistant), he will have 
charge of performance work in the county; otherwise, such work shall 
be under the supervision of the secretary of the county agricultural 
conservation association (hereinafter referred to as the secretary and 
the association, respectively). 

The person in charge of performance work in the county will be 
responsible for (1) holding sufficient meetings to give adequate in- 
struction to reporters and other performance workers in the county ; 
(2) providing equipment and supplies needed by performance work- 
ers; (3) preparation of maps, forms, and other performance check- 
ing materials; (4) issuing performance checking equipment to field 
men; (5) assignment of districts to reporters; (6) holding examina- 
tions for county supervisors, reporters, and acreage calculators; (7) 
seeing that the performance work in the field and in the county office 
is begun on time and is carried on as rapidly and efficiently as pos- 
sible; (8) checking the daily reports of reporters; and (9) making 
the required reports on performance work to the county committee 
and the State office. 

For a list of the equipment needed to check performance see para- 
graph (d), page 5, SRB-403A issued March 30, 1940. A cover made 
of glider cloth or other suitable material for the mapping boards 
should be provided. 

(6) County performance supervisor.—Where necessary, a county 
supervisor should be employed to assist the person in charge of per- 
formance work in making frequent checks on the work of reporters. 

An additional county supervisor or an assistant county supervisor 
may be employed in a county only if written authorization therefor 
is obtained in advance from the State administrative officer. No 
person may be employed as a county supervisor or assistant county 
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supervisor until he has passed an examination prescribed by the State 
performance supervisor. 

The duties of the county supervisor will be to (1) give adequate 
field instructions to reporters on the use of maps or enlargements and 
the classification of crops and land uses, (2) make frequent spot 
checks of the performance work done by each reporter, (3) recheck 
farms as required by reason of a complaint or request of a producer, 
and (4) supervise the check of crop disposal on overplanted acreage 
and assist in the field work in connection with this check. 

Since county committeemen are charged with the responsibility of 
approving applications for payment under the agricultural programs, 
they are not eligible to serve as reporters, assistant county supervisors, 
or county supervisors. 

(c) Performance reporters.—Reporters shall be employed for the 
purpose of checking performance and making a report thereof on 
farms assigned to them by the person in charge of performance work. 
They must be capable and dependable and must show by written ex- 
amination that they have the necessary qualifications for the job. 
Performance work done in past years by a person who is being 
considered for employment this year in performance work must be ex- 
amined by the person in charge of performance work. If his mapping 
is crude or unsatisfactory, the reporter should not be employed. 

A reporter is not eligible to check any farm in which he has a 
financial interest of any sort or which is operated by a near relative. 

Any person employed by the association in a past year who know- 
ingly violated the regulations or instructions shall not be employed 
as a reporter or in any other capacity by the association. 


PART Ul. FIELD WORK 
A. CHECKING PERFORMANCE 


Each reporter must be thoroughly familiar with the 1941 State 
Handbook. He must also thoroughly familiarize himself with Form 
SR-512A, “Performance Report” (hereinafter referred to as Form 
512A), Form SR-512C, “Supplement to Performance Report” (here- 
inafter referred to as Form 512C), and Form SR-111, “Farm Map” 
(hereinafter referred to as Form 111), where used. Form 111 will be 
used only in those counties where performance is checked by some 
method other than with enlargements of aerial photographs (here- 
inafter referred to as enlargements) or other accurate maps. Where 
chain and sketch is the method used to determine performance see 
section 8, page 6, SRB-403A. 

After receiving proper instructions, each reporter shall be assigned 
definite areas for checking performance, and the enlargements cover- 
ing such areas, together with the corresponding Forms 512A and 512C 
showing the required information in section 1 and in the heading of 
the form, shall be turned over to him in sufficient quantity to keep 
him supplied with farms to check. 

It is necessary in all cases that the farm operator, or a person 
authorized by him to act in his place, assist the reporter in making the 
check of performance on the farm. 

All fields on the farm (that is, all areas of land tilled in 1941 or in 
a regular rotation in 1941, all commercial orchards, all restoration 
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land, all eligible noncrep open pasture land, and any other land on 
which an approved soil-building practice has been carried out) which 
have permanent or semipermanent boundaries, such as streams, roads, 
fence lines, ditches, turnrows, etc., shall be outlined and numbered on 
the enlargement, and field numbers assigned in a numerical sequence. 

The outlines of the fields shall be drawn in the county office and 
field numbers assigned to correspond with the numbering and outline 
of the fields as mapped in 1940 in areas where photographs were used 
in 1940 and where replacement enlargements are being used. This 
will also apply insofar as practicable to counties that will receive 
photographic materials from rephotography since performance was 
last checked. The farm boundary lines shall be drawn in the county 
office. The farm serial number shall be entered inside the boundary 
lines of the farm. 

The purpose of preparing the enlargements for field use by out- 
lining the fields and assigning the same number used in 1940 to each 
field is to preserve the accurate area determinations made in 1940 
for the fields. The reporter must not erase or change the permanent 
field boundaries. If a correction of a field boundary is necessary, 
the corrected line shall be drawn and the area to be added to or sub- 
tracted from the field as outlined in 1940 shall be designated as a 
subdivision of the proper permanent field with appropriate notations 
on Form 512A on the line immediately below the line used for re- 
cording data for the plot in question, except that if a portion of a 
field has reverted to waste or woodland it shall be outlined on the 
enlargement and X’s drawn therein to show that such land is waste 
or woods, and such an area shall not be given a plot designation. 

Where aerial photographs are being used for the first time to check 
performance for a given area, the reporter shall outline the fields and 
number each field, and also draw the farm boundary lines. 

In counties where the same copies of the enlargements that were 
used in 1940 are being used again to check performance in 1941 the 
county office force shall either erase the plot lines or issue adequate 
instructions to reporters on changes to be made in those lines to get 
the results indicated in the paragraph above concerning the use of 
replacement enlargements. 

It will be necessary in any case for the reporter to check all farm 
and field boundary lines for appreciable errors while he is on the 
farm. 

The mapping that must be done by the reporter in the field is 
the accurate plotting of dividing lines within a field to divide the 
field into plots where this is necessary in order that the acreage oc- 
cupied by different crops and land uses may be properly determined. 
It is essential that every soil-depleting crop grown on each field in 
1941 be reported. 

Where a part of a field is devoted to a soil-depleting crop and part 
is devoted to another crop or land use in 1941, or where a field is de- 
voted to a soil-depleting crop which is cultivated by two or more per- 
sons having an interest in the crop, or where a part of a field is idle 
in 1941, the separate plots shall be given a, b, c designations preceded 
by the field number. For example, if field No. 12 is divided into 
three plots in 1941, the plots shall be numbered 12a, 12b, and 12c. 
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Where two or more general soil-depleting crops are grown on ad- 
joininy plots in a field, and only one person shares in such crops, or 
the division of all such crops between the tenant and the landlord is 
on the same basis, or where two or more of the adjoining plots in a 
field are devoted to nondepleting crops or land uses, it is not neces- 
sary to identify the separate plots individually unless required be- 
cause a part of the field is idle or an approved soil-building practice 
is involved. . 

It is not necessary to identify by plot lines the separate land uses 
where small plots (45 acre or less) in a field are devoted to a dit- 
ferent crop or land use from the major crop in the field. Where 
plots are too narrow or too small to be properly identified on the 
enlargement or where terraces are considered as devoted to one crop 
or land use and the land between the terraces is devoted to another 
crop, the acreage in such plots or terraces will be determined by the 
reporter and entered in column B, section 2 of Form 512A. 

It will not be necessary to outline the acreage of the second or third 
crop of commercial vegetables grown on the same land in the same 
year if the interest of the producers in each such crop of vegetables 
is the same. 

If the dividing lines between the crops or practices do now show 
plainly on the enlargement, sufficient ground measurements from 
features which can be identified on the enlargement shall be made 
with a chain to locate by the use of a scale the necessary dividing 
lines on the enlargement. 

It is to be noted that where strips (or terraces) in a field are de- 
voted to a separate crop or land use the acreage occupied thereby 
is to be reported separately from the soil-depleting crop planted 
between the strips (or terraces) only in case the distance from the 
soil-depleting crop, row to row, on one side of the strip (or ter- 
race) to the soil-depleting crop on the other side of the strip (or 
terrace) is as much as 13 feet in Oklahoma and Texas or 1314 feet 
in Arkansas (249 chain is approximately 13 feet 2 inches), in which 
case the acreage occupied by the strip (or terrace) shall be measured 
from a distance 14 row width (114 feet in Oklahoma and Texas 
134 feet in Arkansas) from the soil-depleting crop on either side o 
the strip (or terrace). 

Where a turn is made in cultivating a crop and the turnrow or 
border of field is 149 chain or less in width, such strip shall not be 
subtracted in computing the area of the field. This is to be inter- 
preted as requiring a turnrow between crops to be more than %4o 
chain in width (more than 149 chain for each crop) before a deduction 
is to be made from the area planted to the crops in such fields or plots. 

The lines drawn by the reporter on the enlargement as plot lines 
or dividing lines inside a permanent field should be drawn as a 
broken line with a sharp-pointed black pencil. This broken line may 
be like this - - - - - - - , or like this ————— ————— —— 
The outlines of permanent fields should be solid lines. 

The crops grown and the soil-building practices carried out on 
each field or plot, together with the names of the interested persons 
and their shares in the case of soil-depleting crops and soil-building 
practices for the persons interested therein, shall be entered on Forms 
512A and 512C in accordance with the instructions set out in part III 
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of this bulletin. The reporter shall not attempt to identify the crops 
directly on the enlargement. 

After checking all of the fields on the farm, numbering all of the 
fields and plots on the enlargement, and identifying all crops, land 
uses, and soil-building practices on the Forms 512A and 512C, the 
reporter and the farm operator shall carefully examine both the en- 
largement and Forms 512A and 512C to determine that all essential 
data have been entered thereon. This procedure must be followed. 


B. DAILY REPORTS TO THE COUNTY OFFICE 


Each reporter shall mail to the county office on each day that he 
works, a report showing, for each farm on which performance was 
checked by him that day, the serial number, the name of the operator, 
and the amount of cropland checked. The person in charge of per- 
formance work in the county may require that a report also be made 
for other days, except Sunday, on which no work was done for the 
association by the reporter. The report shall be on a post card in 
the manner shown in the example below and shall be addressed to 
the person in charge of performance work in the county. The 
county supervisor must also file a report of his activities during 
each day that he works. 


DAILY REPORT CARD 


Choctaw County, Okla. Photo CUB 2-86 
Serial No. Operator’s name Acres checked (Rechecked) 

2481 John Doe 56 

1462 Richard Roe 29 

1701 J. D. Parler 22 

691 A. C. Dixon (296) 90 (Part) 
Total acres 197 

July 6, 1941—Date Please furnish this office with the above report 
Hours worked 8 ' 
Signed] John Smith, Reporter (Signed] Fred R. Jones 


Administrative Assistant 


_———————— $< $$ 


C. FARMS TO BE CHECKED 


Performance shall be checked on all farms on which cotton, wheat, 
peanuts for market, or tobacco are grown in 1941 or in connection with 
which an application for rice payment is to be filed under the 1941 
Parity Payment Program and on all other farms covered by work 
sheets except those where none of the interested persons expects to 
file an application for payment in the county under the 1941 Agricul- 
tural Conservation Program. Ifa person expects to file an application 
for payment under the 1941 Agricultural Conservation Program or 
the 1941 Parity Payment Program with respect to one farm, all farms 
in the same county in which he has an interest in the crops must be 
checked for performance, irrespective of whether these farms were 
covered by a work sheet filed within the time limit. 
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PART III. PREPARATION OF FORMS 512A AND 512C 
BY PERFORMANCE REPORTERS 


A. GENERAL 


The entries made by the reporter on the report of performance, 
Forms 512A and 512C, shall preferably be made with an indelible 
pencil. (The information in the headings and in section 1 shall be 
entered in the county office with an indelible pencil, pen and ink, or 
typewriter. ) 

All entries to be made by the reporter on Forms 512A and 512C must 
be made by him while he is at the farm. The making of a temporary 
list of crops at the farm which is later to be copied on Forms 512A or 
512C shall not be permitted. 

Where a correction is necessary on Form 512A or 512C, it shall be 
made by drawing a light line through the original entry (so as to 
leave it legible) and inserting the correct entry immediately above or 
beside the deleted entry. Corrections in the data entered on Forms 
512A and 512C by reporters shall be made only by a reporter or county 
supervisor. Each such correction must be initialed by the person who 
makes it. 

The performance papers for a farm should be kept together in a 
manila folder or an envelope, properly labeled. Each report should 
have an expanding wallet type paper folder in which to carry all farm 
folders or envelopes to the farms. 

Only one copy of Form 512A and one copy of Form 512C need be 
prepared, and in all cases the farm shall cover the land covered by 
a single work sheet. If one Form 512A or one Form 512C is not 
sufficient for reporting all data for the farm, additional Forms 512A 
or 512C, as the case may be, shall be prepared, properly identified, and 
attached to the original form. The entries to be made or obtained on 
Form 512A and Form 512C by the reporter when he visits a farm 
have been indicated by broken lines; all others shall be made in the 
county office. 

B. PREPARATION OF FORM 512A 


1. HEADING AND SECTION 1 


The heading and section 1 of Form 512A shall be executed in the 
county office but the reporter shall check this information with the 
farm operator and make any correction that is necessary because 
of a change in the ownership or operation of the farm in 1941. 


2. SECTION 2—LAND USE AND DISPOSITION OF CROPS 


Field No.—Enter in column A the number of each field or plot 
(outlined and numbered on the enlargement or map) on which a crop 
is grown in 1941 or which is idle in 1941 in a regular rotation, includ- 
ing tilled land in orchards. New land seeded in the fall of 1941 to a 
crop which is to be harvested in 1942 shall not be classified as tilled in 
1941. 

Name of crop or land use.—Enter in column B the name of the 
crop or land use. 

The names of the crops entered by the reporter must clearly identify 
the crops, and the use made of such crops must be shown in all cases 
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where the use determines whether the crops will be considered as soil- 
depleting or nondepleting, commercial or noncommercial, special allot- 
ment crops or general depleting crops, left on the land or harvested 
harvested by mechanical means, or hogged off, etc. Idle cropland 
should be listed separately from any land which is devoted to a crop. 

Where one soil-depleting crop follows another kind of soil-depleting 
crop on the same acreage in 1941, the name of each such crop shall be 
entered on a separate line. The name of each such crop except the 
first one shall be followed by the notation “(2d)”, “(3)”, etc., to in- 
dicate which of the succeeding crops it is. 

Where a field is devoted more than one time in 1941 to the same 
kind of soil-depleting crop (example, commercial vegetables) and 
the interest of the producers in each such crop is not the same, an 
entry must be made for each crop on separate lines in order that 
the interest of the producers may be properly shown. 

Where two or more general soil-depleting crops are grown on 
adjoining plots in a field, and only one person shares in such crops, 
the names of all such crops shall be listed on the same line and the 
fractional part of the land in the field occupied by each such crop 
shall be approximated by the reporter and entered immediately fol- 
lowing the name of the crop. If the division of the crops between 
the tenant and landlord is not on the same basis for all crops in the 
field, the name of each such crop must be entered on a separate line. 

Where small plots (% 9 acre or less) in a field are devoted to a 
different crop or land use from a soil-depleting crop in the field, 
where terraces are considered as devoted to a crop or land use 
different from the land between the terraces devoted to a soil- 
depleting crop, or where there is a strip of idle land between the 
soil-depleting crop in a field and the field boundary as shown on the 
enlargement or map, the acreage not occupied by the soil-depleting 
crop in the field shall be determined by the reporter and entered in 
column B immediately after the name of the soil-depleting crop. 
This also applies to small plots of general soil-depleting crops in 
a special allotment crop. For example, if in a field of cotton the 
terraces are considered as devoted to corn and the land occupied by 
the terraces 1f found to be 1.1 acres, the entry should be “Cotton 
(less 1.1 acres corn on terraces)” and the entry on the following line 
should be “Corn (1.1 acres).” Where a nondepleting crop follows 
a soil-depleting crop on the same land, the names of both crops shall 
be entered on the same line.——Example: “Oats followed by cowpeas.” 

Where two or more nondepleting crops are grown on adjoining 
plots in a field, the names of such crops shall be listed on the same 
line unless a separate listing is required because a_soil-building 
practice is involved. The fractional part of such land in the field 
occupied by each such crop shall be approximated by the reporter 
and entered in column B immediately following the name of the crop. 

Where a part of a commercial orchard is devoted to crops or 
land uses, the names of the crops or land uses and the percentage 
of the field devoted to each must be shown. Where an orchard is 
planted to a soil-depleting crop the actual acreage measured from 
a distance one half row width (114 feet in Oklahoma and Texas, 
134, feet in Arkansas) outside of such crop strip will be considered 
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as devoted to that soil-depleting crop. The measurements in such 
cases are to be reported on a percentage basis of the whole acreage 
in the field. : 

Where a soil-depleting crop is interplanted or strip cropped with 
another crop, the name of each crop shall be entered in a separate line. 
All such crop names shall be followed by a brace (+) inserted im- 
mediately to the right thereof. Following the brace shall be entered 
an accurate description of the method of planting and the width 
of rows or strips, in order that the county office may be able properly 
to classify the land on which the interplanting or strip cropping was 
done. 

Where a plot was seeded to a soil-depleting crop which was de- 
stroyed by flood, drought, hail, freezing, insects, or other natural 
cause, the name of the crop destroyed and the cause of the destruction 
shall be entered in column B along with a description of any other 
use(s) made of the land. 

All acreages of cotton which the operator alleges to have been 
planted to pure strains of Sea Island cotton or American-Egyptian 
cotton, or which the operator alleges will produce cotton the staple 
of which is 11% inches or more in length, shall be reported separately 
on the Form 512A and shall be followed by the notation “1144 inches” 
followed by the name of the kind of cotton. 

Crops grown in home gardens shall all be reported under the name 
“Home garden.” 

In some cases notations and explanations are required in order 
to properly classify crops and land uses. The person in charge of 
performance work in the county shall instruct the reporters as to 
the notations and explanations that are applicable to crops grown 
in the county. Illustrations of the manner in which notations and 
explanations may be shown are set forth as follows: 


Crop orn LAND USE NorTaTIONS 
OUT ee ee eee Sweet corn, interplanted with peas, 
ete. 
Beansses 3 Se eae String beans, soybeans, velvet beans, 


etc., harvested with combine, hogged 
off, grazed off. 


Peas_---------------—--------—---------- English (canning or freezing) cowpeas, 
or Austrian winter. 
Wheat__----------—_------------------- Wheat and rye mixture, 60 percent 
rye. 
Oats, rye, barley----------___---___-___ Cut for grain or hay. Left on land. 


Turned under. With vetch. With 
Austrian peas. Grazed off. 


Sweet sorghum. 221.28 2) Eas ee For seed, for hay, for grain, for syrup. 

Crotalaria, Lespedeza___--+---------__- Year seeded: pounds per acre—vol- 
unteer, sericia. 

Idlesandg! 2 7 eee Year last planted (corn 1939). 

Vegetables 22> eee eee Commercial. For home use. Row 
width. 

Peanuts__---—--------—--—-------------. Hogged off, dug for hay, dug for nuts. 


Name of producer.—Enter in column C the name of the person 
who, as sharecropper, tenant, or landlord, furnishes the labor with 
respect to each field of soil-depleting crops. Where a farm is com- 
posed of separately owned tracts of land, the name of the landlord 
shall be entered above the name of the person who furnishes the 
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labor with respect to each field of soil-depleting crops, or a separate 
Form 512A and Form 512C may be made and properly identified 
for each separately owned tract of land. Where a share tenant who 
is not also the operator of the farm has a sharecropper working 
under him, the name of the sharecropper shall be entered following 
and on the same line with the name of the soil-depleting crop, and 
the name of the share tenant shall be entered on the following line. 
In such cases a dash shall be entered in the column headed “Field 
No.” opposite the name of the share tenant. 

Where the operator is the only person interested in the soil-deplet- 
ing crops the notation “Operator only interested person” may be 
entered in column C following the name of the first listed soil- 
depleting crop in lieu of entering his name for each field or plot 
of soil-depleting crops. 

Fractional share.—Enter in the applicable columns D, E, and F, 
the fractional share (14, 24, 34, etc.) or the percentage share (33.3, 
66.7, 75, etc.) of each soil-depleting crop in each field to which the 
landlord, tenant operator, and other tenant or sharecropper are en- 
titled under the terms of the lease or operating agreement. Where 
the entire farm is rented to a tenant for cash, standing rent, or fixed 
rent, and such tenant is not also the operator, the subcolumn headed 
“landlord” shall be used to report the interest of the cash, standing 
rent, or fixed-rent tenant in each soil-depleting crop, since the land- 
lord will not share in the crops in such cases. If one person receives 
all of the crop, the word “All” shall be entered in the appropriate 
column. 

Where the notation “Operator only interested person” has been 
entered in column C no entry need be made in columns D, E, and F. 

If there is only one producer unit on the farm the fractional share 
(or percentage share) of each soil-depleting crop need be entered 
only for the first field of each soil-depleting crop listed. 


3. SECTION 3—NONCROP OPEN PASTURE LAND 


Field No.—For farms in Oklahoma and Texas enter from the en- 
largement or map the numbers of all fields of noncrop open pasture 
land in the farm, and for farms in Arkansas enter the numbers of all 
fields of fenced noncrop open pasture land in the farm which is 
capable of maintaining, during the normal pasture season, at least 
one animal unit for each 5 acres of such pasture land. Care should 
be taken to see that no land is counted as both noncrop open pasture 
land and tilled land. Open pasture land is that part of the pasture 
land on which the predominant growth is forage suitable for live- 
stock and on which the number and grouping of any trees or shrubs 1s 
such that the land could not fairly be considered to be woodland. 
The normal pasture season is the period during which the pastures In 
the locality normally sustain livestock without supplemental feed, but 
in no case shall it be less than 5 months. 

For farms in Arkansas the reporter shall first inquire of the farm 
operator as to the total acreage of fenced noncrop open pasture land 
in the farm. If the operator’s estimate is not in excess of one-half 
of the 1940 tilled acreage in the farm the reporter shall write the 
word “Pasture” on the enlargement in each pasture in which a soil- 
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building practice is not carried out and such estimated acreage shall 
be entered by the reporter in the space provided for the total acreage. 
In such cases it will not be necessary for the reporter to outline 
such pastures on the enlargement or to enter the field number of the 
pasture(s) in column A, section 3. 


4. SECTION 4—COMMERCIAL ORCHARDS 


Field No.—Enter in column A from the enlargement or map the 
number of each field of commercial orchard (as defined in the State 
Handbook) on the farm, excluding nonbearing and abandoned 
orchards and vineyards. Enter in column B the kind of orchard. 
For example: “Peach,” “Pecan,” etc. 


5. SECTION 5—REMARKS 


This section has been provided for additional performance data. 
It may also be used for special data in counties where special pro- 
visions are applicable. ) 

(a) Enter any land use which the State or county office deems 
necessary. This may include fields of young nonbearing orchards. 

(6) If the farm as constituted in 1941 does not meet the definition 
of a farm, enter a statement that it is not a farm and give the reason. 

(c) If none of the farming operations specified in 1941 General 
Letter No. 1 has been carried out on the farm, enter “No farming 
operations carried out.” 

(d) Enter the name of each producer who expects to qualify for 
payment in connection with the food and feed production practice 
on the farm and the name and approximate acreage of any crop 
produced by him which he intends to use in that connection. (Ex- 
ample: John Doe, sweetpotatoes 14 acre, cane for syrup 14 acre, 
cowpeas 14 acre.) 

(e) In the counties indicated the location of the following shall 
be reported in this section, 

(1) Cropping restoration land.—Oklahoma—Beaver, Cimarron, Ellis, Harper, 
Roger Mills, Texas, and Woodward. Texas—Dallam, Deaf Smith, Hansford, 
Hartley, Moore, Oldham, and Sherman. 

(2) Breaking out native sod.—Same counties as item (1) above. 

(8) Failure to prevent wind and water erosion.—Oklahoma—Same counties 
as item (1) above. Texas—aAIl counties. 

(7) This section shall also be used for reporting data on milk 
cows in accordance with the provisions of SRM-516 in the following 
counties in Texas—Austin, Erath, Jones, Lavaca, and Taylor. 


6. SECTION 6—SIGNATURES 


The farm operator and reporter must affix their signatures and 
enter the date thereof on each page of Form 512A, in the spaces pro- 
vided. If Form 512A is signed by an authorized representative on 
behalf of the operator, such person, must show the capacity in which 
he signs. Where section 6 has previously been executed in con- 
nection with the performance check of wheat or early commercial 
vegetables the reporter and farm operator shall sign under the previ- 
ous signatures on Form 512A at the time the regular check of per- 
formance is made. 
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7. SECTION 7—RECORD OF FIELD RECHECK 


If for any reason a reporter or county supervisor rechecks a farm 
measured by another reporter, he must execute this section. 

j (a) Reason.—Enter in line 1 (a) a check mark (V) in the square opposite 
Request of producer,” or enter the reason in line (0), whichever is applicable. 

(0) Portion of Farm Rechecked.—Enter in line 2 “All,” “Cotton,” “Portion 
west of road,” or list the applicable field numbers, ete. 

(Cc) Boundaries corrected.—List in line 3 the applicable field numbers. 

(d) Classification corrected—List in line 4 the applicable field numbers. 

(e) Corrected by.—The reporter or county supervisor must aflix his signature 
and enter the date thereof in line 5. 

Rechecks of performance determinations alleged by the producer 
to be in error should in no case be made by the reporter who origi- 
nally checked the farm. If there is more than one page of Form 
512A, each page should be properly numbered by the reporter. 


C. PREPARATION OF FORM 512C 


Form 512C is for the reporting of approved soil-building practices 
carried out on the farm in 1941. Soil-building practices which have 
been completed prior to the time that the regular check of perform- 
ance 1s made on the farm should be listed on Form 512C at the 
time the regular check of performance is made. Soil-building prac- 
tices which are carried out after the regular check of performance 
shall be checked near the end of the year after all such practices 
have been carried out. 

In the case of home gardens, if the garden, as of the time of 
the reporter’s visit to the farm, meets the specifications set forth in 
the State handbook, it shall be entered as a practice. However, 
where late practices are checked on the farm in the fall of 1941 the 
home garden shall be checked to see that all the specifications for the 
home garden practice have been met. 


1. HEADING AND SECTION 1 


The heading and section 1 of the Form 512C will have been filled 
out in the county office. These entries must be checked by the 
reporter and corrected if necessary. 


2. SECTION 2—APPROVED SOIL-BUILDING PRACTICES CARRIED OUT 


Field No.—Enter from the enlargement or map the number of 
each field on which an approved soil-building practice has been 
carried out in accordance with the specifications contained in the 
1941 State handbook. If two or more practices are carried out on 
the same field, the number of the field in question shall be repeated 
for each such practice. Practices carried out with labor, seed, trees, 
materials, or services furnished by any State or Federal agency 
(except conservation materials or services furnished by the Agricul- 
tural Adjustment Administration) shall not be reported on Form 
512C except where the amount of such assistance rendered the pro- 
ducer by the State or Federal agency represents less than one-half 
of the total cost of carrying out a practice on a particular acreage. 

Description of practice.—Enter a short description of each prac- 
tice, using such words as will definitely identify the practice and show 
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that it has been carried out in accordance with approved specifica- 
tions. The description of the practice, contribution, fractional 
shares, and producer’s name must be entered on this form only by 
the reporter while he is at the farm. Where practices are carried 
out for which a payment is made by a State agency and where prac- 
tices are carried out with labor, seed, trees, materials, or services fur- 
nished in part by a State or Federal agency, and in either case 
one-half credit is allowed the producer for the extent to which the 
practice is carried out, the notation “14” followed by the name of 
such agency, shall be entered in parentheses after the description of 
the practice. Where a practice is carried out with seed or other 
conservation material or services furnished by the Agricultural 
Adjustment Administration under the 1941 program, the notation 
“A. A. A.” shall be entered immediately following the description of 
the practice. 

Extent of practice.——The reporter shall make this entry only for 
practices the extent of which is expressed in terms other than acres. 

Name of producer.—Enter the name of each producer who con- 
tributed to the carrying-out of a given soil-building practice on 
a particular field; that is, furnished the labor, equipment, seed, or 
material. The name of the landlord shall not be entered unless 
he furnished one or more of these items. Where two or more per- 
sons contributed to the carrying-out of a given practice on a particu- 
lar field, the name of each such person shall be entered on a separate 
line and a dash entered in the column headed “Field No.” opposite 
the names of all such persons except the first one listed. Where 
the practice is for growing a home garden, only the name of the 
person entitled to the production from the garden shall be shown. 

Contribution.—Enter the contribution made to the carrying-out of 
a given practice on a particular field by each producer whose name 
appears In the column headed “Name of Producer.” For example, 
if one person did all of the work, enter “Labor”; if another fur- 
nished both the equipment and seed, enter “Equipment and seed.” 
If only one person contributed to the carrying-out of a particular 
practice on a given field, the word “All” shall be entered. 

Fractional share.—If more than one person contributed to the 
carrying-out of a particular soil-building practice on a given field, 
enter the interest of each such person in the practice carried out 
on such field. This will usually be “14” if two persons contributed 
to the carrying-out of the practice; “14” if three persons contributed. 
(See State handbook for shares of persons contributing to the car- 
rying-out of soil-building practices.) 


3. SECTION 3—SIGNATURES 


The signatures of the farm operator (or his authorized representa- 
tive) and of the reporter who makes the regular check of performance 
on the farm shall be affixed on each page and the date entered, on the 
first line provided for signatures and dates. 

A line shall then be drawn across Form 512C immediately below the 
last entry made in section 2 thereof. When the farm is visited later 
in the year for further checking of practices, the reporter shall begin 
his entries below the line drawn across section 2. He shall secure the 
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signature of the farm operator (or his authorized representative) and 
affix his own signature and enter the date thereof, on the second line 
provided for signatures and dates. 

The reporter visiting the farm for the last time will be responsible 
for correcting any error in the original report which is evident at the 
time the last visit is made. 


4. SECTION 4—CONSERVATION MATERIALS AND SERVICES 


The county office will have entered in section 4 the applicable data 
with respect to conservation materials and services furnished for the 
farm. The reporter shall use this information in checking to see 
whether such materials or services have been misused and in properly 
reporting soil-building practices carried out with such materials or 
services. 


5. EROSION CONTROL MEASURES AND MAINTENANCE OF SOIL-BUILDING 
PRACTICES 


The reporter shall record beneath section 4 a description of any 
cases coming to his attention where soil-building practices carried 
out under previous programs have not been properly maintained or 
where a reasonable effort has not been made to control an erosion 
hazard to other farms in the community. 


PART IV. COUNTY OFFICE WORK 


A. PREPARATION OF AERIAL MAP ENLARGEMENTS 
1. SCALE CHECK 


The collimation distances of the 1941 enlargements shall be scaled 
in the State office to verify that the reprints are to the correct size, 
within the tolerance limits, before the enlargements are sent to the 
county office. 

2. TRIMMING AND BINDING 


For convenience in handling by reporters, the margins of the en- 
largements should be trimmed before they are bound with tape. Each 
reprint photograph obtained for use for the first time in 1941 should 
be stamped “For Use in 1941 A.A.A.” or lettered in ink in the upper 
right corner to distinguish it from the enlargement used in the pre- 
ceding year(s). 

3. WORKING AREA 


It will not be necessary to outline working areas on the 1941 en- 
largements, except in areas where enlargements are being used for the 
first time in 1941, since the farm boundaries as outlined on the en- 
largement will determine the working areas on the enlargements. 
Care should, of course, be taken to see that farm boundaries are not 
drawn to the extreme edges or corners of the enlargements. 


4. FARM AND FIELD BOUNDARIES 
Farm boundaries and farm serial numbers must be indicated on the 


enlargement with red ink (or pencil where so instructed by the State 
office). Boundaries of permanent fields should be drawn in pencil. 
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Pencils recommended by the State office should be used in enterin 
the field boundaries. The number of each permanent field should be 
entered in pencil inside the field boundary lines. The numbering of 
fields where a farm has been reconstituted may be changed to obtain 
a numerical sequence when the field lines and acreage data are trans- 
ferred to other copies of the enlargement. 


5. PERMANENT FIELD ACREAGES 


The acreage for each permanent field, as determined in 1940, should 
be entered in red ink (or pencil recommended by the State office) on 
the enlargement below the field number. For fields less than one-half 
acre it may be necessary to enter the acreage outside the field. These 
field acreages are to be obtained from Form SR-411, “1940 Planimeter 
Record Sheet” (hereinafter referred to as Form 411). If there is 
no Form 411 for the farm, completely and accurately filled out with 
no erasure or change made on such form, the acreage for the permanent 
fields must be obtained by executing the last column of such a form 
from accurate planimeter readings made prior to the time performance 
is to be checked. Only the acreage figures should be entered. For 
example, if a field contains 8.3 acres, the figures should be “8.3,” not 
“8.3A.” (Also write 0.3, not .8, where applicable.) AI figures en- 
tered on the enlargement should be neatly and legibly inscribed. In 
counties where the established practice is to make tracings or blue 
prints for each farm with the acreage shown on the tracings or blue 
prints, it will not be necessary to enter the acreage directly on the en- 
largement. In such cases the requirement that the field boundaries 
and acreage figures be entered on the enlargement will be optional 
with the State office. 

It is important that the figures for field acreages and farm serial 
numbers be entered so that there will be no difficulty in distinguishing 
between them. The acreages should in all cases be written in small 
figures with fine pen or sharp pencil. The farm serial numbers 
should be written in larger figures with a common round-pointed 
pen. (It is desirable that the farm serial number be entered in 
woods, waste, or pasture land.) 

No plot lines are to be drawn on the enlargement except by re- 
porters in the field. Reporters shall use black pencils to mark plot 
lines, since the black pencil has been found to be the most satisfactory 
for use in the field. 

6. DUPLICATE PRINTS 


Where duplicate prints have been ordered, the copies shall be 
properly marked with the names of the respective communities in 
which they are to be used for checking performance. 


7. LIST OF FARMS FOR EACH MAP 


The farm serial numbers and the names of the operators of all 
farms outlined on a particular enlargement shall be listed on the 
back of the enlargement (or listed on a sheet attached to the back 
of the enlargement) together with the acreages of the farms outlined 
on that enlargement. If the acreage for a farm shown on the en- 
largement is only part of the total area of the farm, this also should 
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be indicated, and a reference made to the additional enlargements 
on which the remaining part of the farm is located. 

Preparation of the photographic materials as outlined above is 
necessary in order to keep the same acreage in permanent fields 
insofar as possible where the field boundaries remain unchanged. 

One person in the county office should be designated to check out 
and in enlargements, farm folders, and measuring equipment. 


B. COMPUTATION OF ACREAGES 


1. ACREAGE COMPUTERS 


Where enlargements or other accurate maps are used, field and 
plot acreages shall be determined by acreage computers in the county 
office by the use of planimeters or rotometers. An acreage computer 
is not eligible to check any farm in which he has a financial interest 
of any sort or on which a near relative is an interested producer. 

Acreage computers without previous experience shall be given 
sufficient training before making official acreage determinations, and 
their competency shall be fully established before they are so em- 
ployed. All instruments to be used shall be placed in good working 
order and checked for accuracy before they are used in acreage 
determinations. Thereafter, the instruments shall be checked at 
least twice each week. 

One competent person in each county office shall be placed in charge 
of the acreage computers and shall be responsible for maintaining 
proper standards of accuracy. Night shifts of acreage computers 
should not be employed unless absolutely necessary, and, when em- 
ployed, adequate lighting and supervision must be provided to assure 
that the standards of accuracy are maintained. A sufficient number 
of fields of various sizes (including plot and total field acreages) shall 
be checked by the supervisor for each computer frequently (at least 
once each week) to determine the accuracy of the computer’s work, 
and such checks shall be properly recorded and preserved in the 
county office records. 


2. PREPARATION OF PLANIMETER RECORD SHEET 


All planimeter or rotometer readings shall be recorded directly on 
Form SR-523, “Planimeter Record Sheet” (hereinafter referred to 
as Form 523), which will become a permanent part of the farm’s per- 
formance records for the year. This form shall be filled out in the 
county office in substantial accord with the illustration set forth in 
Part XI of these instructions. No erasure of any kind may be made 
on this form. In making planimeter determinations, it is imperative 
that the roller on the instrument not be set to zero, or any other pre- 
determined reading. Acreages must be reported in tenths of acres 
and fractions amounting to half a tenth or less shall be dropped and 
those amounting to more than half a tenth shall be considered a whole 
tenth. Form 523 shall be prepared as follows: 

(a) Heading.—Enter in the spaces provided the farm serial number, the 
number(s) of the enlargement(s), and the serial number of the measuring 
instrument. 

(b) Field No.—Enter in this column the field numbers of the permanent fields 
on the farm. 
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(c) Total 1940.—If the field boundaries in 1941 are the same ag in 1940, enter 
in this column the total acreage for the respective fields from the entries on 
the enlargement (or Form 411), This will be the only entry required where 
the entire field is devoted to one crop or land use. The entry “Total 1940” will 
be used, subject to the conditions hereinafter provided, in maintaining, insofar 
as possible, for 1941 the acreages for permanent fields which were determined 
for such fields in 1940. Where the permanent field boundaries have been de- 
lineated on the enlargement but accurate acreages have not been determined, 
the permanent fields (not the plots) should be measured with a planimeter 
before the enlargement is sent to the field for use in checking performance. 

(d) Plot acreage.—Determine the area of each of the plots which comprise 
the total field by making a minimum of two area determinations for each plot, 
recording the plot designation, the instrument readings, and the results of the 
subtractions. The two results which are obtained for each plot must agree with- 
in two-tenths acre, except that for plots greater than 25 acres the two results must 
agree within 1 percent or four-tenths acre, whichever is the smaller. Where 
the two determinations of the plot area do not agree within the above limits an X 
shall be entered in the block for such plot. A new determination shall be made 
for the acreage of that plot and entered in a separate block. (See example Form 
523.) Average the two acreage determinations for each plot, writing in the 
average as indicated on the sample Form 523. 

(e) Sum.—Enter in this column the sum of the 1941 average acreages deter- 
mined for the plots in the field, 

(f) In field 1941——(1) If there is no entry in the column headed “Total 
1940,” planimeter the field as a whole, recording the readings and the result 
of the subtractions in the “In Field 1941” column. The two results which are 
obtained for the field must agree within the limits specified in item (d) of 
this item 2. 

(2) Average the two acreage determinations, writing in the average as 
indicated on the sample Form 523. 

(g) Determination of final acreages——(1) When there are entries in the 
“Sum” and “Total 1940” columns and these acreages agree, within a reasonable 
amount (a small variation may be expected for the two determinations; 
allowing 1 percent for variation in the size ef the enlargement and 1 percent for 
planimeter variation, a reasonable amount is 2 percent or 0.1 acre, whichever is 
larger), begin with the largest plot average acreage and adjust that and each 
succeeding plot average acreage according to the size thereof until the sum of 
the plot average acreages as adjusted equals the acreage in the “Total 1940” 
column, provided that no final upward adjustment in a plot planted to a 
special allotment crop shall be made in accordance with this item (g) (1) in cases 
where such upward adjustment will cause the farm to be shown as overplanted 
(or overplanted in excess of the tolerance where applicable) in that special allot- 
ment crop in 1941. In the latter case the determination of the final acreage of 
the plots shall be made in accordance with item (g) (8) of this paragraph 
2, and the total acreage for the field shall be the entry in the column headed “In 
Field 1941.” 

(2) When the acreage figure in the “Sum” column varies from the acreage 
figure in the “Total 1940” column by more than 2 percent or 0.1 acre, whichever 
is the larger, the entry in the “Total 1940” column and the identification of the 
field shall be checked. The plot acreages and the addition of the plot acreages 
shall also be checked. If after making the above checks the variation stated 
above still exists: 


a. The field as a whole shall be measured and the results entered in the 
“In Field 1941” column. 

b. The plot acreages determined in 1941 shall be used, except that where 
under this determination the producer has planted in excess of his allotment 
because he relied upon the erroneous 1940 acreage determination in planting 
the 1941 acreage of a special allotment crop such plot acreages may be ad- 
justed according to the size thereof so that the sum of the plot acreages for 
the field will equal the entry in the “Total 1940” column for the field. 

c. Where downward adjustments in plot acreages are made by reason of 
the provisions of item b above, the notation “Error” and the amount by which 
the entry in the “Tm Field 1941” column exceeds the entry in the “Total 1940” 
column for that field shall be entered in one of the unused Spaces provided 
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for entering plot acreage data for the field. The acreage in the ‘In Field 
1941” column shall be the acreage for use in 1942. 


The acreage adjustments authorized by the foregoing paragraph for plots 
within a field, where the total field acreage was erroneously determined in 1940, 
are to be used solely for the protection of the producer relying on such determina- 
tions to guide him in planting the correct allotment of special crops. It is not 
to be abused by extending the use of such adjustments to altered and changed 
fields, to cases where the producer might reasonably be assumed to have had 
knowledge of the error made in 1940, or to cases where the error in the 1940 
acreage determination was made intentionally, and it does not apply to fields 
unless the boundaries can be positively identified as being the same in 1941 as 
they were in 1940, 

The method of adjusting the plots set forth in item (8) below shall be used 
in fields where the adjustment set forth in this item (2) is unnecessary. 

(3) When there are entries in the “Sum” and “In Field 1941” columns only 
(as will be the case for changed fields, new fields, or fields in areas where en- 
largements are being used for the first time in 1941) and these acreages do 
not agree, begin with the largest plot average acreage and adjust that and 
each succeeding plot average acreage according to the size thereof, until the 
sum of the plot average acreages as adjusted equals the average acreage in the 
“In Field 1941” column; provided however, that the individual plot may not 
be adjusted more than one-tenth acre above the largest acreage determination 
or below the smallest acreage determination for that plot. If this condition 
cannot be met, the field and plot acreages must be redetermined. 


When a balance has been obtained enter the acreage figure to be 
used for each plot in the space provided on Form 523, in the upper 
right corner of the square in which data for the plot has been entered. 

The producer must be notified on Form SR-513, “Performance 
Summary Sheet” (hereinafter referred to as Form SR-513), of any 
change from 1940 in the acreage of identical permanent fields which 
will affect the acreage to be used in 1942. The original entry under 
“Total 1940” column on Form 523 shall be lined out in such cases 
and the entry under “In Field 1941” entered in the “Total 1940” 
column as the correct acreage in the field. This includes but is not 
limited to cases where the notation “Error” has been entered in a 
space for plot acreage data. 


C. PREPARATION OF FORMS 512A AND 512C BY ENTRY CLERKS 


1. PRELIMINARY ENTRIES TO BE MADE ON FORM 512A 


The Form 512A shall be prepared for use in the field by making 
the necessary entries in the heading and in section 1 thereof. 

(a) Heading.—Srate AND COUNTY CODE AND FARM SERIAL NUMBER.— 
Enter these numbers from the corresponding Form SR-201, “Farm 
Work Sheet.” 

ENLARGEMENT NUMBERS.—Enter the number(s) of the enlarge- 
ment(s) covering the farm in question. : 

Location oF FARM.—Enter the location cr description of the farm 
from the corresponding Form SR-301. 

() Section 1—Names and addresses of operator and land- 
lord.—Enter the names and addresses of the operator and landlord 
in the spaces provided. Where separately owned tracts of land 
are covered by one work sheet, the names and addresses of all land- 
lords interested in such tracts shall be entered, or a properly identi- 
fied Form 512A may be prepared for each separately owned tract. 
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Where the landlord rents the entire farm to another person for cash, 
standing rent, or fixed rent and the tenant who so rents the farm is 
not also the operator, enter the name, address, and status of such 
person below the name and address of the landlord. For example, 
“John R. Doe, Route 1, Pitcher, Okla., (Cash tenant).” 

Enter the 1940 tilled acreage in the farm in the space provided. 
The tilled acreage figure may be obtained from Form SR-412. 


2. COMPLETION OF FORM 512A 


(a) Section 2—Land use and disposition of crops.—Enter in the 
applicable subcolumn headed “First Crop” or “Following Crops” 
the acreage, expressed to the nearest tenth of an acre, in each field 
listed in column A except that, where the reporter has entered in 
column B an acreage which was not occupied by the major crop in 
the field, the total acreage in the field shall be entered immediately to 
the left of column D and shall be circled. In the latter case, the 
acreages devoted to the separate crops or land uses shall be entered 
in the applicable lines in column G (or column H where applicable). 
Acreages must not be duplicated in the “First Crop” column. Where 
a general crop precedes or follows a special crop the general crop 
shall be disregarded and no entry therefor shall be made in either 
column G or column H. Therefore, in all such cases the acreage of 
the special crop shall be entered in column G. 

The plot acreages entered in the boxes at the top of the plot squares 
on Form 523 shall be used by the entry clerk in the execution of 
Forms 512A and 512C. 

Where an entry in the “Following Crops” column represents an 
acreage devoted to more than one special allotment crop the entry 
shall be circled. 

Where an acreage entry in the “Total 1940” column of Form 523 
has been deleted and a corrected acreage figure entered therein to 
indicate a correction in the permanent field acreage, the notation 
“Wield corrected from acres to acres” shall be -en- 
tered in columns B and C. In case the notation “Error” has been 
made with respect to such field in one of the spaces for plot acreage 
data on Form 523, the amount of the error shall be entered in column 
G. It is necessary that this information be available when Form 513 
is prepared for the farm. 

Corron, rrc.—Extend into the applicable columns headed Cotton, 
General, Wheat or Rice, etc., the respective acreages of the soil- 
depleting crops in each field except that (1) where column B indicates 
that an acreage of rice, commercial vegetables, or general crops was 
destroyed by a natural cause only that part of such acreage which is 
not replaced by an equal acreage of the crop in question shall be 
entered in the applicable column for the crop; (2) where an acreage 
of cotton was destroyed and is not considered as cotton under the 
definition of the acreage planted to cotton contained in the State 
handbook, only that portion of the acreage which is considered as 
cotton shall be entered in column I; (3) where the notation “114 
inches” followed by the name of the kind of cotton, has been entered 
in column B, the acreage in the field shall not be entered in column 
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I, if (i) it is determined by the county committee that the land was 
planted to strains of Sea Island cotton or American-Egyptian cotton 
determined pursuant to the provisions of the State handbook and 
any other instructions issued pursuant thereto to be certified pure 
strains and it has not been determined by the county committee that 
a part or all of such cotton was not ginned on a roller gin, or (1) 
it is determined by the county committee that all cotton produced 
on that acreage in 1941 has been officially classified, as evidenced by 
a properly executed Form Cotton 521, as cotton the staple of which 
is 114 inches or more in length; and (4) where a general depleting 
crop precedes or follows a special allotment crop no entry with re- 
spect to the acreage of the general depleting crop in that field shall 
be made in column J. 

Where a special crop for which a column heading is not provided 
on Form 512A is grown on the farm the heading of an unused column 
shall be changed accordingly and the acreages of the crop entered 
therein. 

Where Form SR-412 has been used to record the acreage of early 
commercial vegetables, a notation to that effect shall be made on Form 
512A and appropriate entries shall also be made thereon. 

Torats.—Enter in the spaces provided in line 26 in each column 
except column H the sum of the acreages in that column. Enter in 
line 26, column H, the sum of the circled entries in that column and 
circle such entry. If there is more than one page enter the totals 
on the last page only. 

ToraL DEPLETING ACREAGE.—Enter in line 26, column C, the sum 
of the entries in line 26, columns I through M, minus the circled 
entry in line 26, column H. 

(6) Section 3—Noncrop open pasture land.—Enter in column B 
the acreages in the fields listed in column A. If an acreage has not 
been entered in the space provided for total, enter therein the sum 
of the acreages entered in column B. 

(c) Section 4—Commercial orchards.—Enter in column C the 
acreages in the fields listed in column A. Enter in the space provided 
the sum of the acreages entered in column C. 

(d) Section 5—Remarks.—The entry clerk shall review any data 
entered in this section by the reporter, and where applicable shall 
refer the case to the person in charge of performance in the county 
in order that proper action may be taken. 

(ce) Section 6—Signatures.—The entry clerk shall affix his signa- 
ture and the date thereof in the spaces provided. 

(f) Section 7—Record of field recheck.—If by virtue of a field 
recheck it is necessary to correct the acreage entries on Form 512A, 
the entry clerk making such corrections shall affix his signature and 
enter the date thereof in the spaces provided in line 6. 

(g) Section 8—Tilled acreage adjusted.—Torat TILLED AcREAGE— 
Enter in line 1, column B, the total tilled acreage from line 26, col- 
umn G, section 2, Form 512A. 

Wueat.—Enter in line 2 (a), column A, in the applicable spaces 
the 1941 wheat acreage allotment; the percentage factor 114.0; and 
the resulting normal wheat acreage, obtained by multiplying the 
allotment by the percentage factor. 
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Ricr.—Enter in line 2 (6), column A, the 1941 acreage of rice 
from section 2 of Form 512A plus any additional acreage of cropland 
on the farm which the county committee determines is normally 
devoted to the production of rice but which was not devoted to rice 
in 1941. 

SUGARCANE OR ToBAcco.—In line 2 (¢) strike out “Sugarcane or” 
and enter in column A the 1940 usual acreage of Burley tobacco as 
shown in column 10, Form 40-Tob-14. 

Enter in line 2 (c), column B, the sum of the normal acreages of 
wheat, rice, and tobacco. 

TILLED ACREAGE ADJUSTED.—Enter in line 3, column B, the amount 
by which the entry in line 1, column B, exceeds the entry in line 2 
(c), column B. 


3. PRELIMINARY ENTRIES TO BE MADE ON FORM 512C 


(2) Heading.—Srare anp couUNTY CODE AND FARM SERIAL NUMBER.— 
Enter these numbers: from the corresponding Form SR-801, “Farm 
Work Sheet.” 

ENLARGEMENT NuUMBERS.—Enter the number(s) of the enlarge- 
ment(s) covering the farm in question. 

(5) Section 1—Names and Addresses of Operator and Land- 
lord.—Enter the names and addresses of the operator and landlord 
in the spaces provided. Where separately owned tracts of land are 
covered by one work sheet, the names and addresses of all landlords 
interested in such tracts shall be entered or a properly identified 
Form 512C may be prepared for each tract. Where the landlord 
rents the entire farm to another person for cash, standing rent, or 
fixed rent and the tenant who so rents the farm is not also the 
operator, enter the name, address, and status of such person below 
the name and address of the landlord. For example, “John R. Doe, 
Route 1, Pitcher, Oklahoma (Cash tenant).” 

(c) Section 4—Conservation materials and services fur- 
nished.—Enter in the applicable columns the kinds of conservation 
materials or services furnished to the farm under the 1941 program, 
the quantity of such materials or services, and the name of the pro- 
ducer to whom furnished. There should also be entered in this section 
a description of any materials furnished to 1941 producers on this farm 
under the 1940 program and which was not applied under that pro- 
gram and for which credit under the 1940 program was not given. 
Where the materials in question were furnished under the 1940 pro- 
gram, the description of the materials shall include the notation 
“1940 program.” Before Form 512C is taken to the field for use in the 
first or any subsequent check of soil-building practices, all materials 
and services furnished for the farm under the 1941 program, prior to 
that time, must be recorded in section 4, 


4. COMPLETION OF FORM 512¢ 
(a) Section 2—Approved soil-building practices carried out.— 


Practice NuMBER.—Enter the practice number as specified in the State 
handbook. (If the practice number has been entered by the reporter. 
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the entry must be checked.) Since not more than $1.50 may be paid 
to one person in connection with the practice of growing a home 
garden on a farm and not more than $3 may be paid to oné person 
for the food and feed production practice on a farm, the entry clerk 
should check Form 512C and delete such entries in connection with 
these practices as are necessary to effect proper payment. 

Extent or practice.—Enter, if applicable, the acreage for the prac- 
tice listed. Determine that the necessary entries have been made in 
this column by the reporter. 

Rare or PAYMENT.—Enter the rate of payment specified in the State 
handbook for each soil-building practice listed. 

Amount.—Compute the amount of payment for the practice indi- 
cated and enter in the first “Amount” column. 

FRACTIONAL SHARE.—Enter the fractional share of the payment to 
which the producer is entitled on the basis of the contribution shown 
for him. All producers contributing to the carrying-out of a given 
practice will be considered to have made equal contribution thereto 
unless such producers appear before the county committee and prove 
that their contributions were not in equal proportion. In the latter 
case the fractional share to be entered will be that determined by the 
county committee as representing each producer’s proportionate con- 
tribution to the carrying-out of the practice. 

Amount.—Enter the amount of the payment for each practice to 
which the producer is entitled in the “Amount” column at the extreme 
right of the form. 

(6) Section 3—Signatures.—The entry clerk must affix his signa- 
ture and enter the date thereof in the spaces provided. 


PART V. PREPARATION OF PERFORMANCE SUMMARY 
SHEET 


As soon as Form 512A has been completed for a farm the perform- 
ance data recorded thereon, as well as the data recorded on the related 
Form 512C up to that time, shall be summarized on a_ Performance 
Summary Sheet (which will be designated as Form SR-513). The 
Performance Summary Sheet shall be executed in duplicate, and the 
original thereof forwarded to the farm operator immediately and 
the copy retained as a permanent record in the county office. This is 
an essential feature of performance work, since the Performance 
Summary Sheet will constitute official notice to the producer of the 
acreage of his various crops. Any corrections in data on Forms 
SR-513 (by reason of rechecks or otherwise) shall be made by execut- 
ing a corrected copy of the form in duplicate, mailing the original to 
the farm operator, and filing the copy with other performance data 
in the county office. The corrected notice should be marked 
“corrected notice.” 

The Performance Summary Sheet shall be prepared substantially 
in the form set out below, but the county office may vary it to suit 
local conditions as long as all essential farm data are included. There 
must be no delay in sending this report to the operator. The date 
on which the Performance Summary Sheet is mailed to the farm 
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operator must be shown on the original and the county office copy of 
the form. 


—_—_—_—— eee 


Form SR-513 (Sample) 


774-043-863 


(State and county code and 
farm serial number) 


PERFORMANCE SUMMARY SHEET 


Mr. JoHN H. Dor, 
Farmersville, Texas. 


DEAR MR. Don: Below is a summary of the information reported by the duly 
authorized performance reporter who, in accordance with the official instruc- 
tions, checked your farm in connection with the 1941 Agricultural Conservation 
Program: 


Total tiled. Vand ones ee ee nS 141.3 acres. 
Cotton’ oS CERO One OF REET WEG boa 17.4 acres. 
Wheatuliittinees Uivba SbBAr sittin iF Seiler ea sie 23.8 acres. 
Total soll-dépleting ‘qropsas=: Je ee ee Se ae ee 77.9 acres. 
Noncropyopen-pargture Jani. 24-2 ee ee ee 33.00 acres. 
Approved soil-building practices: 

Terractng - 20 oe a eee ie 9 OS Wee Lees 1,850 feet. 

Vetch. turned aé%green manure_2 sti ae eet 8.2 acres. 


The above data, unless found to be incorrect, will be used in computing your 
1941 agricultural conservation and parity payments, if any, and in establishing 
acreage allotments for your farm under the 1942 Agricultural Conservation 
Program. 

It is noted that you have earned only $26.17 by carrying out approved soil- 
building practices at the time performance was checked on your farm. Since 
your soil-building assistance is $34.58, there is still a net amount of $8.41 
available to aid you in carrying out additional needed practices. We urgently 
request you to take advantage of this assistance, for it represents a very 
important part of our farm program. 

Any error in the above figures should be brought to the attention of this 
office at once. 

Very truly yours, 
[s] J. B. Mooney, 
Secretary, Collin County, A. C. A, 
JUNE 20, 1941. 


—eeeeeeooo——————————  _____ 


PART VI. TRANSMITTING FORMS 512A AND 512C TO 
STATE OFFICE 


Each county office shall transmit to the State office on Form 
SR-415, “Transmittal Sheet,” a sample lot of Forms 512A and a 
sample lot of related Forms 512C, in such number and at such time 
as the State office shall direct. The forms to be included in the 
sample lots shall be selected by representatives of the State office 
where possible, and a representative sample of the work of each 
reporter and of each acreage computer and entry clerk in the county 
office must be included. ; 

If the State office determines from the sample lot that the county 
office has not done a satisfactory job of executing Forms 512A and 
512C, the county office will be required to transmit all such forms to 
the State office for audit. The sample lot of forms (or all such 
forms, if required to be transmitted) will be returned to the county 
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office as soon as possible after they have been checked by the State 
office. Each form requiring correction will have a correction memo- 
randum attached explaining the errors found by the State office, 
and such memorandum will serve not only as a basis for correcting 
the form in question but also as a guide in correctly executing any 
such forms subsequently prepared by the county office. 


PART VII. PERFORMANCE REPORTS BY COUNTY 
OFFICE 


Each county office shall mail a report to the State office monthly 
or semimonthly, as instructed by the State office, showing the follow- 
ing information for the period Just ended: 

(a) The number of farms checked by reporters. 

(b) The 1940 tilled acreage included in the farms checked by reporters. 

(c) The labor cost of reporters and chainmen. 

(d) The labor cost of the county supervisor. 

(e) The number of farms and the number of acres for which field acreages 
were computed in the county Office. 

(f) The labor cost of computing acreages. 

(g) The number of farms completely rechecked because of unsatisfactory 
work on the part of reporters. 

(h) The labor cost of rechecking farms. This cost shall not include the 
cost of regular spot check work but shall include the cost of rechecking 
farms at request of producers, the cost of rechecking unsatisfactory 
work done by reporters who were dismissed, and the cost of rechecking 
crop disposal. 

The State office may also require that the information in items 
(a), (6), and (c) above be shown for each reporter. 

At least one report covering the payroll period must be made for 
each month in the year. The expense shown on this report must agree 
with the expenses claimed on the monthly voucher submitted to the 
State office. 


PART VIII. RECHECKS OF PERFORMANCE AT REQUEST 
OF FARM OPERATOR 


Upon application of any producer for a recheck of all or any portion 
of the performance determinations for his farm, such recheck should 
be provided by the county office upon deposit with the treasurer of 
the association of an amount sufficient to defray the estimated cost 
of such rechecks to the association. 

The amount of the deposit for a recheck of performance on a farm 
shall be determined on the basis of a rate set by the State Committee 
for rechecking performance. This rate will be uniform for the State 
and will be based on a per acre rate for the acreage rechecked with a 
minimum charge (example, 7 cents per acre with a $1 minimum 
charge). The ahosit shall be returned to the producer if the recheck 
shows that any material error was made in the first check of perform- 
ance on the farm resulting in the farm erroneously being shown as 
overplanted in soil-depleting crops. No refund shall be made if the 
recheck shows that the farm is overplanted in any soil-depleting crop 
irrespective of whether the amount of such overplanted crop is shown 
by the recheck to be less or greater than the amount shown by the 
original check. 
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Rechecks of all farms originally checked by reporters who have 
since been disqualified shall be made at the expense of the association. 

If a producer requests a recheck of the cropland on his farm where 
all permanent fields on the farm were outlined on an enlargement 
before the enlargement was taken to the field for checking perform- 
ance, the county office should not make a field recheck unless the pro- 
ducer is able to point out on the enlargement a field of cropland 
omitted. “Omitted” includes lands classified as pasture or included 
in woods and waste. The planimeter records may be rechecked in 
the county office, for all fields if necessary, but no field recheck is re- 
quired on account of alleged variation of field lines since the acreage 
in each field in 1941 in such cases is a fixed amount regardless of small 
variations in the field outlines. The deposit by the producer to cover 
the cost of rechecking cropland shall be returned to the producer if the 
recheck reporter finds that a field of cropland was omitted by the orig- 
inal reporter. 

Rechecks of acreage computations shall be recorded on a separate 
Form 523 which shall bear the signature of the acreage computer 
making the recheck and the date on which the field or plot acreages 
were redetermined. Any field or plot which is found to be in error 
shall be circled on the Form 523 originally prepared. 

The State office shall issue instructions on the minimum size of 
plots and the maximum number of plots of an overplanted special al- 
lotment crop on a farm which may be removed in order to place the 
farm in compliance. Notice of the ruling of the State committee in 
this connection should be forwarded to the farm operator at the time 
he is advised of the excess acreage. A deposit from the producer to 
cover the cost of measuring such acreages will be required. The 
amount of the deposit will be Satara on the basis of a rate to 
be set by the State committee. 

Where the producers on a farm in attempting to remove from pro- 
duction an acreage seeded to wheat or rice in excesss of the allotment 
but within the tolerance permitted (3 acres or 3 percent of the allot- 
ment, whichever is the larger) actually remove a greater acreage than 
is necessary to bring the acreage of the crop within the allotment, the 
acreage to be considered as devoted to the crop in question shall be 
the acreage allotment for the crop. It is, therefore, necessary in 
such cases that a notation be made in column B, section 2, of Form 
512A with respect to the plots or fields representing the area from 
which the crop was removed. 

In such cases the acreages in a plot from which the crop in ques- 
tion is removed shall be entered in column G, and the amount by 
which the acreage in the allotment exceeds the acreage finally devoted 
to the crop shall be entered in column K so that the sum of the 
entries in column K will equal the acreage allotment. Example: 30 
acres are seeded to wheat on a farm having a 28-acre allotment. 
The operator removes 8 acres of wheat. The entry to be made in 
column G, Form 512A, Section 2, with respect to the 3-acre plot 
shall be 3.0 acres and the entry to be made in column K shall be 
1.0 acres. 
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PART IX. COUNTY RECHECK OF REPORTERS 
A. GENERAL 


_ The county supervisor is charged with the responsibility of mak- 
ing adequate and complete checks on the field work of all reporters, 
and for reporting to the person in charge of performance work 
and the county committee the information obtained by this recheck. 
It is required that the county supervisor check the work of each 
reporter within 1 week after the reporter starts to work. Where 
no county supervisor is employed, the person in charge of perform- 
ance work in the county will assume the duties outlined for the 
county supervisor. . 

Farms selected for recheck should be representative and shall 
include some of the largest farms in the county. The county super- 
visor shall visit every field on the farm and see that crop classifica- 
tions are correct throughout the entire area of all fields and that 
dividing lines have been accurately plotted, except that in the case of 
a very large farm, where it would be impossible to recheck the farm 
in 3 or 4 hours, a well-defined portion of the farm, bounded by 
easily recognized ground features, may be selected for recheck. In 
the latter case, the portion of the farm which is rechecked shall be 
described in section 3 of Form SR-547, “Performance Spot-Check 
Report” (hereinafter referred to as Form 547). For example: “Only 
the part of the farm east of county road checked”; or “Permanent 
fields 1, 2, 8, 4, 8, and 9 checked.” 

If the recheck of a portion of a farm shows that a material error 
has been made by the reporter the entire farm must be rechecked. 

The county supervisor shall execute a Form 547 for each farm 
which he rechecks. All errors in crop classifications or location 
of plot. or dividing lines shall be called to the attention of the reporter 
who originally checked the farm. When it is determined that the 
work of any reporter is unsatisfactory, the county supervisor shall 
immediately suspend such reporter and recommend his dismissal to 
- the administrative assistant and county committee. Failure to sus- 
pend reporters doing unsatisfactory work will be considered adequate 
cause for dismissal of the county supervisor. 

Form 547 is to be prepared in duplicate in accordance with the 
instructions set out below. The original Form 547 shall be for- 
warded to the State office immediately and the copy retained in 
the county office files. 


B. PREPARATION OF FORM 547 


1. HEADING 


Names of State and County.—Enter the names of the State and 
county. 

Narde of performance reporter.—Enter the name of the reporter 
whose work is being rechecked. 

Number of farms checked to date by this reporter.—Enter the 
number of farms checked to date by the reporter whose work is 
being rechecked. (This entry shall be based on the number of farms 
reported on “Daily Report Cards” as checked by him.) 
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Date reporter checked this farm.—Enter the date the reporter 
checked the farm in question. This date shall be taken from section - 
6 of Form 512A, 

Regular performance, soil-building practices, crop disposal.— 
Check the applicable one of these items. If the spot-check repre- 
sents a recheck of the reporting of regular performance data on the 
farm, check “Regular performance”; if it represents a recheck of 
the reporting of soil-building practices done after the regular check 
of performance, check “Soil-building practices”; if it represents a 
recheck of the reporting of crop disposal (excess cotton plowed up, 
etc.), check “Crop disposal.” If the spot-check represents a recheck 
of the reporting of wheat or commercial vegetables, “Regular per- 
formance” should be lined out and the name of the special crop written 
in and a check mark entered in the appropriate square. 


2. SECTION 1—FARM IDENTIFICATION 


Enter in the spaces provided the farm serial number, the num- 
ber(s) of the enlargement(s) covering the farm, and the name of the 
farm operator. : 


3. SECTION 2—ERRORS IN CROP CLASSIFICATION AND LOCATION OF PLOT LINES 


For each field or plot with respect to which the crop classification 
was improperly reported or for which one or more dividing lines 
are being rechecked, enter in— 

Column (a).—The field or plot number. In the case of a recheck 
of a dividing line, the field number to be entered shall be the number 
of the adjoining field or plot devoted to the crop having the largest 
per-acre rate of payment or deduction. 

Column (b).—The original classification, as taken from Form 512A 
or 512C. 

Column (c).—The correct classification, as determined by the 
county supervisor. Differences in classification which clearly do not 
affect payments or deductions for the farm are not to be reported as 
errors. 

Column (d).—The side of the field on which the line in question 
is located, For example, “North,” “Southwest,” ete. (Use section 
3 for explanation of errors too involved for this column.) 

Column (e).—The original measurement, in chains, as scaled from 
the enlargement or map. 

Column (f).—The correct measurement, in chains. 

Column (g).—The amount of error, if any, in chains. Differences 
in measurement of one-tenth chain should not be reported as an 
error. 

Column (h).—The acreage in the field or plot, based upon the re- 
porter’s location of boundary and dividing lines. 

Column (i).—The acreage by recheck (approximate). 

Column (j).—The amount of error, if any (approximate). 

Nore.—It will be necessary in some cases for the county supervisor to 
determine the entries in columns (i) and (j) with a scale. Such determinations 
of acreages are, of course, not to be used as the basis of payments to the farm. 

Number of plots misclassified—Enter the number of plots for 
which the original classification was in error, 
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Number of plots in farm.—Enter the total number of plots in the 
farm (or the number of plots on which the crop classification is 
rechecked, in case the farm is very large and only a representative 
sample of the fields are checked). This information may be obtained 
from the Form 512A or from the enlargement(s). 

Percentage of plots misclassified——Enter the percentage of the 
plots misclassified. 

Acreage of land checked.—Enter the acreage of land checked. 

Total error in acres.—Enter the total of the acreage errors in the 
measurements. 

Percentage error in measurement.—Enter the percent of errors 
made in measurement. Obtain this percentage by dividing the total 
error in acres by the total acres checked on the farm. 


4. SECTION 3—REMARKS 


Enter in the space provided any explanation necessary with 
respect to the data in section 2 and any other information which 
will indicate the quality of the work of the reporter. 


5. SECTION 4—CERTIFICATION OF PERFORMANCE REVIEWER 


Enter, following the words “On the basis of my recheck of the 
work of the above reporter on this farm and on farms number ------ 
it is my opinion that he,” whether, in the opinion of the performance 
reviewer, the work done by the reporter who originally checked the 
farm is satisfactory or unsatisfactory, or whether the reporter is in 
need of further training or instruction. This certification should not 
be made until at least two farms or portions of two farms have been 
rechecked. The certification should be the same on all Forms 547 
executed for one reporter at one period of spot checking. 

The county supervisor shall then affix his signature, enter his 
official title, and enter the date of the recheck in the spaces provided. 

If Form 547 shows that errors of a minor nature were made by 
the reporter, the county supervisor shall go over such errors care- 
fully with the reporter. The reporter shall make the necessary 
corrections on both the enlargements and Forms 512A and 512C and 
shall enter his initials in the lower right corner of the Form 547. 
In most instances of this kind it will not be necessary to have the 
reporter revisit the farm, but he should be notified of the fact that 
the errors have been charged against him. 

A file of the copies of Form 547 shall be maintained in the county 
office. Such forms shall be filed alphabetically by the names of the 
reporters, and those for each reporter shall be arranged according 
to the dates entered in Section 4 thereof. 


PART X. STATE OFFICE AUDIT PROCEDURE 


The sample lots of Forms 512A and 512C submitted by each county 
office shall be checked by the State office in the light of the instruc- 
tions set out in this bulletin for the execution of such forms. Errors 
on Forms 512A and 512C shall be identified on the forms themselves 
by the entry with a red pencil of a number immediately above and 
to the right of the entry which is in error. All errors on a Form 
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512A or Form 512C shall be numbered in a sequence beginning with 
1. A correction memorandum shall be prepared for each form which 
is found to be in error, showing the number of each erroneous entry 
thereon, wherein it is erroneous, and how it may be corrected. The 
correction memorandum shall be prepared in substantially the fol- 
lowing manner: 


rece Ee al a ek a a oe Se ee, 
CORRECTION MEMORANDUM 


(For Form SR-512A) 


County: Choctaw Farm Serial No. 118 


Error No. Nature of error and how to correct it 


1. Should be under “Peanuts” instead of “Cotton.” 
2. Total in error—should be 98.4. 
3. Signature of farm operator or authorized representative required. 


REMARKS: Several entries on Form 512A are not clearly legible. 
Date: 7-15-41. 


Initials of examining clerk: BE. B.A. 


—__—_——————_—_—_————————————————————————————————e—eeeeeeeeee 


After the sample lots of Forms 512A and 512C for a county have 
been examined and correction memoranda prepared for those which 
are in error, the total number of errors on all such forms shall be 
determined. The average number of errors per form shall then be 
calculated by dividing the number of such errors by the number of 
forms checked. The State Administrative Officer, on the basis of this 
information and a consideration of the nature of the errors, shall 
determine whether all porformance reports for the county in question 
shall be checked by the State office. 
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Form 8R-523 
U. 8. DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION (Farm serial number) 
oo 


(November 1940) -/- 
(Enlargement oumbers) 


PLANIMETER RECORD SHEET eae 


GPO 16—19989 


Bild Plot Designations and Acreages Sum | aad Total 


Lg 
1.9 
13 


n4 1343 IA9\424 3.2 
13 |2/4 12:31 392 3.4. 
13 |086 12.3|3539 3.3 


rst 


I23\/94 Of 
of 72.7 \123 61 


1s Se 


7-3-1 RECS piety Dey Page_/_ of _/_ 
(Date) ~ (Signature of acreage compute 
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SR 
UNITED STATES DEPARTMENT OF AGRICULTURB On ae Cece 


Agricultural Adjustment Administration “(Names of State and county? 
thera Division 


Apr 1941 eer es Poucth.. SSeS 


(Name. of erformance reporter) 
PERFORMANCE SPOT-CHECK REPORT : 
eyedens reverent dy LHL psn I hob & 


Soil-building practiced...sececerssereeeess oO 


Number of farms checked 
Crop disposal. .yeesccecvcvses teereeeeeee a 


to date by this reporter....... pos ew AES 


SECTION 1. - FARM IDENTIFICATION: 


Merete facie AK feeior a a ein 


(Farm serial No.) (Enlargement No.) (Name of farm operator) 
SECTION 2. - ERRORS IN CROP CLASSIFICATION AND LOCATION OF PLOT LINES: 


Original Correct 
classification classification 


Original 
(h) 


0}. 4b.) Ful 10.5 


oo —= 
Number of plots misclassilied. josecpssbasssoeecsceecsommete Devine  Aaheage ol land checled) saves<tasw-atoute tes MON ane 
Number of plots in farm. ssecvee EPR Lees Dh cB oy oe Total.ctror in ecresc.cescodestecsel ast cco Oe. 


Percentage of plots misclassified.......seee0e Percentage error in measurement. 


SECTION 3, - REMARKS:.. 


SECTION. Te - - CERTIFICATION OF PERFORMANCE REVIEWER: 
On the basis of my recheck of the work of the above reporter on this farm and on farms numbered}... ZZL. aoe mae and ..... 20. qe it Is 


__Gignature)_ 


Issued April 21, 1941, with the approval of the Administrator. 


I. W. Duaean, 
Director, Southern Division. 
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PART I. GENERAL INSTRUCTIONS 


A. ORGANIZATION 
1. STATE 


The State performance supervisor for each State, under the direc- 
tion of the State administrative officer in charge (hereinafter referred 
to as the State Administrative Officer), will be responsible for per- 
formance work in the State. 

The State performance supervisor, assisted by district performance 
supervisors, will, at the proper time, hold meetings of instruction 
on the performance regulations for county officials. At these meet- 
ings instructions will be given in regard to crop and land use classifi- 
cation, methods to be used in measuring land, procedure to be followed 
in checking performance, care of materials and equipment, reports to 
be made, and the preparation and execution of the required forms. 
The purpose of these meetings of instruction is to obtain a uniform 
and consistent interpretation of the performance regulations and in- 
structions by all persons in charge of or doing performance work in 
the State. It will also be the duty of the State performance super- 
visor to prescribe examinations for every person who is to act as 
county performance supervisor (hereinafter referred to as county 
supervisor), performance reporter (hereinafter referred to as re- 
porter), or acreage calculator. 
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_As the performance work progresses, the State performance super- 
visor will be in charge of the spot checking of the performance records 
and measurements throughout the State. This spot checking shall 
begin as soon as practicable after performance work is started. A 
minimum of two percent of the farms measured in each State must be 
spot checked by a representative of the State office. Also two percent 
of the farms measured in each county must be spot-checked, unless, 
due to unusual circumstances, the State office determines that the spot 
checks within the State should be distributed on another basis. 
Where the State office desires to obtain spot checks on less than two 
percent of the farms in a county the reasons therefor must be satis- 
factorily explained in a letter to the Director of the Southern Di- 
vision. Inno case should there be a spot check on less than two farms 
checked by any reporter employed for two or more days in making 
reports of performance. 

2. COUNTY 


(a) County administrative assistant—Where there is a county 
administrative assistant (hereinafter referred to as administrative 
assistant), he will have charge of performance work in the county; 
otherwise, such work shall be under the supervision of the secretary 
of the county agricultural conservation association (hereinafter re- 
ferred to as the secretary and the association, respectively). 

The person in charge of performance work in the county will be 
responsible for (1) holding sufficient meetings to give adequate in- 
struction to reporters and other performance workers in the county, 
(2) providing equipment and supplies needed by performance work- 
ers, (3) preparation of maps, forms, and other performance checking 
materials, (4) issuing performance checking equipment to field men, 
(5) assignment of districts to reporters, (6) holding examinations for 
county supervisors, reporters, and acreage calculators, (7) seeing that 
the performance work in the field and in the county office is begun on 
time and is carried on as rapidly and efficiently as possible (8) check- 
ing the daily reports of reporters, and (9) making the required re- 
ports on performance work to the county committee and the State 
office. 

For a list of the equipment needed to check performance see para- 
graph (d), page 5, SRB-403B issued March 30, 1940. A cover made 
of glider cloth or other suitable material for the mapping boards 
should be provided. 

(b) County performance supervisor.—Where necessary, a county 
supervisor should be employed to assist the person in charge of per- 
formance work in making frequent checks on the work of reporters. 

An additional county supervisor or an assistant county supervisor 
may be employed in a county only if written authorization therefor 
is obtained in advance from the State administrative officer in charge. 
No person may be employed as a county supervisor or assistant 
county supervisor until he has passed an examination prescribed by 
the State performance supervisor. 

The duties of the county supervisor will be to (1) give adequate 
field instructions to reporters on the use of maps or enlargements and 
the classification of crops and land uses, (2) make frequent spot checks 
of the performance work done by each reporter, (3) recheck farms as 
required by reason of a complaint or request of a producer, and (4) 
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supervise the check of crop disposal on overplanted areage and assist 
in the field work in connection with this check. 

Since county committeemen are charged with the responsibility of 
approving applications for payment under the agricultural programs, 
they are not eligible to serve as reporters, assistant county supervisors, 
or county supervisors. 

(c) Performance reporters.—Reporters shall be employed for the 
purpose of checking performance and making a report thereof on 
farms assigned to them by the person in charge of performance work. 
They must be capable and dependable and must show by written 
examination that they have the necessary qualifications for the job. 
Performance work done in past years by a person who is being con- 
sidered for employment this year in performance work must be 
examined by the person in charge of performance work. If his 
mapping is crude or unsatisfactory, the reporter should not be 
employed. 

A reporter is not eligible to check any farm in which he has a 
financial interest of any sort or which is operated by a near relative. 

Any person employed by the association in a past year who know- 
ingly violated the regulations or instructions shall not be employed 
as a reporter or in any other capacity by the associaton. 


PART II. FIELD WORK 
A. CHECKING PERFORMANCE 


Each reporter must be thoroughly familiar with the 1941 State 
Handbook. He must also thoroughly familiarize himself with Form 
SR-512B, “Performance Report” (hereinafter referred to as Form 
512B), Form SR-512C, “Supplement to Performance Report” (here- 
inafter referred to as Form 512C), and Form SR-111, “Farm Map” 
(hereinafter referred to as Form 111), where used. Form 111 will 
be used only in those counties where performance is checked by some 
method other than with enlargements of aerial photographs (herein- 
after referred to as enlargements) or other accurate maps. Where 
chain and sketch is the method used to determine performance see 
section (3), page 6, SRB—403B. 

After receiving proper instructions, each reporter shall be assigned 
definite areas for checking performance, and the enlargements cover- 
ing such areas, together with the corresponding Forms 512B and 512C 
showing the required information in Section 1 and in the heading of 
the form, shall be turned over to him in sufficient quantity to keep 
him supplied with farms to check. 

It is necessary in all cases that the farm operator, or a person 
authorized by him to act in his place, assist the reporter in making 
the check of performance on the farm. 

All fields on the farm (that is, all areas of land tilled in 1941 
or in a regular rotation in 1941, all commercial orchards, all eligible 
noncrop open pasture land, land which is classed as soil-conserving or 
erosion-resisting, and any other land on which an approved soil- 
building practice has been carried out) which have permanent or 
semi-permanent boundaries, such as streams, roads, fence lines, 
ditches, turnrows, etc., shall be outlined and numbered on the enlarge- 
ment, and field numbers assigned in a numerical sequence. 
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The outlines of the fields shall be drawn in the county office and 
field numbers assigned to correspond with the numbering and out- 
line of the fields as mapped in 1940 in areas where photographs were 
used in 1940 and where replacement enlargements are being used. 
This will also apply insofar as practicable to counties that will receive 
photographic materials from rephotography since performance was 
last checked. The farm boundary lines shall be drawn in the county 
office. The farm serial number shall be entered inside the boundary 
lines of the farm. 

The purpose of preparing the enlargements for field use by out- 
lining the fields and assigning the same number used in 1940 to each 
field is to preserve the accurate area determinations made in 1940 for 
the fields. The reporter must not erase or change the permanent field 
boundaries. If a correcton of a field boundary is necessary, the 
corrected line shall be drawn and the area to be added to or sub- 
tracted from the field as outlined in 1940 shall be designated as a 
subdivision of the proper permanent field with appropriate notations 
on Form 512B on the line immediately below the line used for re- 
cording data for the plot in question, except that if a portion of a 
field has reverted to waste or woodland it shall be outlined on the 
enlargement and X’s drawn therein to show that such land is waste 
or woods, and such an area shall not be given a plot designation. 

Where aerial photographs are being used for the first time to check 
performance for a given area, the reporter shall outline the fields 
and number each field, and also draw the farm boundary lines. 

In counties where the same copies of the enlargements that were 
used in:1940 are being used again to check performance in 1941 the 
county office force shall either erase the plot lines or issue adequate 
instructions to reporters on changes to be made in those lines to get 
the results indicated in the paragraph above concerning the use of 
replacement enlargements. 

t will be necessary in any case for the reporter to check all farm 
and field boundary lines for appreciable errors while he is on the 
farm. 

The mapping that must be done by the reporter in the field is 
the accurate plotting of dividing lines within a field to divide the 
field into plots where this is necessary in order that the acreage 
occupied by special allotment crops, and by crops or land uses 
classified as soil-conserving or erosion-resisting, may be separately 
determined from other acreages on the farm. 

Where a part of a field is devoted to a special allotment crop (cot- 
ton, wheat, tobacco, commercial vegetables, etc.) and part is devoted 
to another crop or land use in 1941, or where a field is devoted to a 
special allotment crop which is cultivated by two or more persons 
having an interest in the crop, or where a part of a field is idle in 
1941, the separate plots shall be given a, b, ¢, etc., designations pre- 
ceded by a field number. For example, if field No. 12 is divided into 
three plots in 1941, the plots shall be numbered 12a, 12b, and 12c. 
Where two or more of the adjoining plots in a field are devoted to 
general crops, or where two or more of the adjoining plots are 


1 “General crops” as used herein (except for counties in Florida and Louisiana in which 
total soil-depleting allotments are established) means crops for which special acreage allot- 
ments are not established in the county in 1941 and which are not classified as erosion- 
resisting or soil-conserving in the State handbook. ‘The definition in the State handbooks 
will apply in the counties in question in Florida and Louisiana, 
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devoted to soil-conserving or erosion-resisting crops or land uses, 
it is not necessary to identify the separate plots individually unless 
required because an approved soil-building practice is involved. | 

In counties in Florida and Louisiana where total soil-depleting 
allotments are established, it will be necessary to draw the dividing 
line between general depleting crops and land uses which are con- 
sidered as nondepleting. 

It is not necessary to identify by plot lines the separate land uses 
where small plots (449 acre or less) in a field are devoted to a differ- 
ent crop or land use from the major crop in the field. Where plots 
are too narrow or too small to be properly identified on the enlarge- 
ment or where terraces are considered as devoted to one crop or land 
use and the land between the terraces is devoted to another crop, the 
acreage in such plots or terraces will be determined by the reporter 
and entered in column B, Section 2 of Form 512B. 

It will not be necessary to outline the acreage of the second or 
third crop of commercial vegetables grown on the same land in the 
same program year, if the interest of the producers in each such crop 
is the same. 

If the dividing lines between crops or practices do not show plainly 
on the enlargement, sufficient ground measurements from features 
which can be identified on the enlargement shall be made with a 
chain to locate by the use of a scale the necessary dividing lines on 
the enlargement. 

It is to be noted that where terraces in a field are devoted to a 
separate crop or land use the acreage occupied thereby is to be re- 
ported separately from the special allotment crop planted between 
the terraces only in case the distance from the special allotment 
crop, row to row, on one side of the terrace to the special allotment 
crop on the other side of the terrace is as much as 1314 feet (%o 
chain is approximately 18 feet, 2 inches), in which case the acreage 
occupied by the terrace will be measured from a distance 14 row 
width (134 ft.) from the special allotment crop on either side of 
the terrace. 

The instructions in the above paragraph in regard to minium 
widths of crops or land uses to be subtracted from special allotment 
crops in a field shall also apply to the minimum width of crops 
classified as soil-conserving or erosion-resisting when such soil- 
conserving or erosion-resisting crops are planted in strips between 
another crop or land use in the field. In counties in Florida and 
Louisiana where total soil-depleting allotments are established, ter- 
races in fields of general crops shall be deducted if the distance 
between the crop on one side of the terrace is as much as 1314 feet 
from the crop on the other side of the terrace. 

Where a turnrow or border of a field is 49 chain or less in width, 
such strip shall not be subtracted from the area of the field in com- 
puting the area thereof. This is to be interpreted as requiring a 
turnrow between crops to be more than % 9 chain (more than 
%4o chain for each crop) before a deduction is to be made from the 
area planted to the crops in such fields or plots. 

_The lines drawn by the reporter on the enlargement as plot lines or 
dividing lines inside a permanent field should be drawn as a broken 
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line with a sharp-pointed black pencil. This broken line may be 
like this - - - - - - - , or like this SS 
The outlines of permanent fields should be solid lines. 


The crops grown and soil-building practices carried out on each 
field or plot, together with the names and shares of special allotment 
crops and soil-building practices for the persons interested therein, 
shall be entered on Forms 512B and 512C in accordance with the 
instructions set out in Part III of this bulletin. The reporter shall 
not attempt to identify the crops directly on the enlargement. 

After checking all of the fields on the farm, numbering all of the 
fields and plots on the enlargement, and identifying all crops, land 
uses, and soil-building practices on the Forms 512B and 512C, the re- 
porter and the farm operator shall carefully examine both the enlarge- 
ment and Forms 512B and 512C to determine that all essential data 
have been entered thereon. This procedure must be followed. 


B. DAILY REPORTS TO THE COUNTY OFFICE 


Each reporer shall mail to the county office, on each day that he 
works, a report showing, for each farm on which performance was 
checked by him that day, the serial number, the name of the operator, 
and the amount of cropland checked. The person in charge of per- 
formance work in the county may require that a report also be made 
for other days, except Sunday, on which no work was done for the 
association by the reporter. The report shall be on a post card in a 
manner similar to the example below and shall be addressed to the 
person in charge of performance work in the county. The county 
supervisor must also file a report of his activities during each day 
that he works. 


DAILY REPORT CARD 


Oconee County, 8. C. Photo PI 2-86 
Serial No. Operator’s name Acres checked (Rechecked) 
2481 John Doe 56 
1462 Richard Roe 29 
1701 J. D. Parker 22 
691 A. C. Dixon (296) 90 (Part) 
Total acres 197 
July 6, 1941—Date Please furnish this office with the 


above report 
[Signed] John Doe 


Administrative Assistant 


Hours worked 8 
[Signed] John Smith, Reporter 


C. FARMS TO BE CHECKED 


Performance shall be checked on all farms on which cotton, wheat, 
peanuts for market, or tobacco are grown in 1941 or in connection 
with which an application for rice payment is to be filed under the 
1941 Parity Payment Program and on all other farms covered by 
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work sheets except those where none of the interested persons ex- 
pects to file an application for payment in the county under the 
1941 Agricultural Conservation Program. If a person expects to 
file an application for payment under the 1941 Agricultural Con- 
servation Program or the 1941 Parity Payment Program with respect 
to one farm, all farms in the same county in which he has an inter- 
est in the crops must be checked for performance, irrespective of 
whether these farms were covered by a work sheet filed within the 
time limit. 


PART III. PREPARATION OF FORMS 512B AND 512C BY 
PERFORMANCE REPORTER 


A. GENERAL 


The entries made by the reporter on the report of performance, 
Forms 512B and 512C, shall preferably be made with an indelible 
pencil. (The information in the headings and in Section 1 shall 
be entered in the county office with an indelible pencil, pen and ink, 
or typewriter.) 

All entries to be made by the reporter on Forms 512B and 512C 
must be made by him while he is at the farm. The making of a 
temporary list of crops at the farm which is later to be copied on 
Form 512B or 512C shall not be permitted. 

Where a correction is necessary on Form 512B or 512C, it shall 
be made by drawing a light line through the original entry (so as 
to leave it legible) and inserting the correct entry immediately above 
or beside the deleted entry. Corrections in the data entered on 
Forms 512B and 512C by reporters shall be made only by a reporter 
or county supervisor. Each such correction must be initialed by the 
person who makes it. 

The performance papers for a farm should be kept together in 
a manila folder or an envelope, properly labeled. Each reporter 
should have an expanding wallet type paper folder in which to carry 
all farm folders or envelopes to the farms. 

Only one copy of Form 512B and one copy of Form 512C need be 
prepared, and in all cases the form will cover the land covered by 
a single work sheet. If one Form 512B and one Form 512C are not 
sufficient for reporting all data for the farm, additional Forms 
512B and 512C shall be prepared, properly identified, and attached 
to the original form. The entries to be made or obtained on Form 
512B and Form 512C by the reporter when he visits a farm have 
pe indicated by broken lines; all others shall be made in the county 
office. 

B. PREPARATION OF FORM 512B 


1. HEADING AND SECTION 1 


The heading and Section 1 of Form 512B shall be executed in the 
county office, but the reporter shall check this information with the 
farm operator and make any correction that is necessary because 
of a change in the ownership or operation of the farm in 1941. 


2. SECTION 2.—LAND USE AND DISPOSITION OF CROPS 


Field No.—Enter in column A the number of each field or plot 
(outlined and numbered on the enlargement or map) on which a 
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crop is grown in 1941 or which is idle in 1941 in a regular rotation, 
including tilled land in orchards. New land seeded in the fall of 
1941 to a crop which is to be harvested in 1942 will not be classified 
as tilled in 1941. 

Name of crop or land use.—Enter in column B the name of the 
crop or land use. 

The names of the crops entered by the reporter must clearly 
identify the crops, and the use made of such crops must be shown 
in all cases where the use determines whether the crops will be con- 
sidered as soil-conserving or soil-depleting, commercial or non-com- 
mercial, special crops or general crop, left on land or harvested, 
harvested by mechanical means or hogged off, etc. 

Where a special allotment crop or a soil-conserving or erosion- 
resisting crop follows another kind of special allotment crop or soil- 
conserving or erosion-resisting crop on the same acreage in 1941, 
the name of each crop shall be entered on a separate line. The 
name of each such crop except the first one shall be followed by the 
notation “(2d)”, “(3d)”, etc., to indicate which of the succeeding 
crops it is. 

Where a field is devoted more than one time in 1941 to the same 
kind of special allotment crop (example, commercial vegetables) 
and the interest of the producers in each such crop is not the same, 
an entry must be made for each crop on separate lines in order that 
the interest of the producers may be properly shown. 

Where a special allotment crop is interplanted or strip-cropped 
with another crop, the name of each crop shall be entered on a sepa- 
rate line. AJl such crop names shall be followed by a brace ({) in- 
serted immediately to the right thereof. Following the brace 
shall be entered an accurate description of the method of planting 
and the width of rows or strips, in order that the county office may 
be able properly to classify the land on which the interplanting 
or strip-cropping was done. 

Where a general crop is interplanted or strip-cropped with a soil- 
conserving or erosion-resisting crop or land use, the names of both 
shall be entered on the same line. Im such cases, the name of the 
general crop shall be entered first and shall be followed by an accu- 
rate description of the method of planting, including the width of 
the rows or strips. 

Where small plots (4 acre or less) in a field are devoted to a dif- 
ferent crop or land use from the special allotment crop in the field; 
where terraces are considered as devoted to a crop or land use different 
from the land between the terraces devoted to a special allotment crop ; 
or where there is a strip of waste land or idle land between the special 
allotment crop in a field and the field boundary as shown on the en- 
largement or map, the acreage not occupied by the special allotment 
crop in the field shall be determined by the reporter and entered 
immediately after the name of the special crop. ‘This also applies to 
small plots of general crops or land uses in a soil-conserving or 
erosion-resisting crop. For example, if in a field of cotton the ter- 
races are considered as devoted to corn and the land occupied by the 
terraces is found to be 1.1 acres, the entry would be “Cotton (less 
1.1 acres corn on terraces)” and the entry on the following line would 
be “Corn (1.1 acres).” Where a non-depleting crop follows a gen- 
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eral crop on the same land, the names of both crops shall be entered 
on the same line—Example, “Oats followed by cowpeas.” _ 

Where two or more general crops are grown on adjoining plots 
in a field the names of such crops shall be listed on the same line. 
The fractional part of such land in the field occupied by each such 
crop shall be approximated by the reporter and entered immediately 
following the name of the crop. : 

Where a plot was seeded to a special allotment crop which was de- 
troyed by flood, drought, hail, freezing, insects, or other natural cause, 
the name of the crop destroyed and the cause of the destruction shall 
be entered in column B along with a description of any other use(s) 
made of the land. 

In the case of Georgia-Florida Type 62 tobacco, the notation “44” 
shall be inserted after the name of such crop if the specifications set 
forth in paragraph D, Section 2 of the Florida Handbook or footnote 
1 of the Geeta Handbook have been met. 

All acreages of cotton which the operator alleges to have been 
planted to pure strains of Sea Island cotton or American-Egyptian 
cotton, or which the operator alleges will produce cotton the staple 
of which is 114 inches or more in length, shall be reported separately 
on the Form 512B and shall be followed by the notation “114 inches” 
followed by the name of the kind of cotton. 

Where a part of a commercial orchard is devoted to crops or land 
uses, the names of the crops or land uses and the percentage of the 
field devoted to each must be shown. Where an orchard is planted 
to a special allotment crop or a soil-conserving or- erosion-resisting 
crop the actual acreage measured from a distance one-half row 
width (134 ft.) outside of such crop strip will be considered as de- 
voted to that crop. The measurements in such cases are to be reported 
on a percentage basis of the whole acreage in the field. 

Crops grown in home gardens shall all be reported under the name 
“Home garden.” 

In some cases notations and explanations are required in order to 
properly classify crops and land uses. The person in charge of 
performance work in the county shall instruct the reporters as to 
the notations and explanations that are applicable to crops grown 
in the county. Illustrations of the manner in which notations and 
explanations may be shown are set forth below: 


NAME OF CROP OR LAND USE NOTATIONS 

Toba CCO 22 ee eee ee Flue-cured, Burley, Type 62. 

Corn 2. es 2 ee Mutton corn, sweet corn, interplanted with peas, 
ete. 

Beans] 23 se Serer: reeeeeer ese String beans, soybeans, velvetbeans, etc., har- 
vested with combine, hogged off, grazed off. 

Peds \2 eae eee ee English (canning or freezing), cowpeas, or 
Austrian winter. 

Oats, wheat, rye, barley______ Cut for grain or hay, left on land, turned under, 
with vetch, with Austrian peas, grazed off. 

Potatoes 222. ee eee Sweetpotatoes, Irish potatoes (row width), 
commercial, 

Sugarcanes2- 22 == ee Yor syrup, for seed, for sugar. 


Crotalaria, Lespedeza (if seri- Year seeded; pounds per acre—volunteer. 
cia, so indicate). 

Idlesin; rotation] == == ae Year seeded, pounds per acre, volunteer. 

Vegetables. 7-2-2 ee Commercial (row width). 

Peanuts. 22-0 oe ee Hogged off, dug for hay, dug for nuts. 
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Name of producer.—Enter in column C the name of the person 
who, as sharecropper, tenant, or landlord, furnishes the labor with 
respect to each field of special allotment crops. Where a farm is 
composed of separately owned tracts of land, the name of the land- 
lord shall be entered above the name of the person who furnishes 
the labor with respect to each field of special allotment crops, or 
a separate Form 512B and Form 512C may be made and properly 
identified for each separately owned tract of land. Where a share 
tenant who is not also the operator of the farm has a sharecropper 
working under him, the name of the sharecropper shall be entered 
following and on the same line with the name of the special allot- 
ment crop, and the name of the share tenant shall be entered on the 
following line. In such cases a dash shall be entered in the column 
headed “Field No.” opposite the name of the share tenant. 

Where the operator is the only person interested in the special 
allotment crops, the notation “Operator only interested person” may 
be entered in column C following the name of the first listed special 
crop in lieu of entering his name for each field of special crops. 

Fractional share.—Enter in the applicable columns D, E, and F 
the fractional shares (14, 34, etc.) of each special allotment crop in 
each field to which the landlord, tenant operator, and other tenant 
or sharecropper are entitled under the terms of the lease or operating 
agreement. Where the entire farm is rented to a tenant for cash, 
standing rent, or fixed rent, and such tenant is not also the operator, 
the subcolumn headed “Landlord” shall be used to report the interest 
of the cash, standing-rent, or fixed-rent tenant in each special allot- 
ment crop, since the landlord will not share in the crops in such cases. 
If one person receives all of the crop, the word “All” shall be entered 
in the appropriate column. Where the notation “Operator only in- 
terested person” has been entered in column C, no entry need be made 
in columns D, E, and F. 

Tf there is only one producer unit on the farm the fractional shares 
of each special crop need be entered only for the first field of the 
crop listed. 

3. SECTION 3_NONCROP OPEN PASTURE LAND 


Field No.—The reporter shall inquire of the farm operator as to 
the total acreage of fenced noncrop open pasture land in the farm. 
If the operator’s estimate is not in excess of one-half of the 1940 
tilled acreage in the farm, the reporter shall write the word “Pasture” 
on the enlargement in each pasture in which a soil-building practice 
is not carried out and such estimated acreage shall be entered by 
the reporter in the space provided for the total acreage. In such 
cases it will not be necessary for the reporter to outline such pastures 
on the enlargement and lst such pastures on Form 512B unless a 
soil-building practice is carried out on land in the pasture or unless 
he is required to do so by the State office. 

If the operator’s estimate is in excess of one-half of the 1940 tilled 
acreage in the farm the reporter will enter in column A from the 
enlargement or map the number of each field of fenced noncrop open 
pasture land in the farm which is capable of maintaining, during the 
normal pasture season, at least one animal unit for each 5 acres. 

Nore.—Noncrop open pasture land is that part of the pasture 
land on which the predominant growth is forage suitable for livestock 
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and on which the number and grouping of any trees or shrubs is such 
that the land could not fairly be considered to be woodland. The 
normal pasture season in no case shall be less than 5 months. 


4. SECTION 4.—COMMERCIAL ORCHARDS 


Field No.—Enter in column A from the enlargement or map the 
number of each field of commercial orchard (as defined in the State 
Handbook) on the farm, excluding nonbearing and abandoned or- 
chards and vineyards. Enter in column B the kind of orchard. For 
example, “Peach,” “Pecan,” etc. 


*5. SECTION 5.—REMARKS 


This section has been provided for additional performance data. 
It may also be used for special data in counties where special pro- 
visions are applicable. In Section 5: 

(a) Enter any land use which the State or county office deems 
necessary. This may include fields of young nonbearing orchards. 

(b) If the farm as constituted in 1941 does not meet the definition 
of a farm, enter the statement that it is not a farm and give the 
reason. 

(c) If none of the farming operations specified in 1941 General 
Letter No. 1 has been carried out on the farm, enter “No farming 
operations carried out.” 

(d) Enter the name of each producer who expects to qualify for 
payment in connection with the food and feed production practice on 
the farm and the name and approximate acreage of any crop pro- 
duced by him which he intends to use in that connection. (Example: 
John Doe, sweetpotatoes, 14 acre; cane for syrup, 14 acre; cowpeas, 
1% acre.) 

6. SECTION 6.—SIGNATURES 


The farm operator and reporter must affix their signatures and 
enter the date thereof on each page of Form 512B, in the spaces 
provided. If Form 512B is signed by an authorized representative 
on behalf of the operator, such person must show the capacity in 
which he signs. Where Section 6 has previously been executed in 
connection with the performance check of wheat or early commercial 
vegetables the reporter and farm operator shall sign under the 
previous signatures on Form 512B at the time the regular check of 
performance is made. 


7. SECTION 7.—RECORD OF FIELD RECHECK 


If for any reason a reporter or county supervisor rechecks a 
farm measured by another reporter, he must execute this section. 


(a) Reason.—Enter a check mark (V) in line 1 (a) in the square opposite 
“Request of producer” or enter the reason in line (b), whichever is applicable. 


(b) Portion of farm rechecked.—Enter in line 2 “All,” “Cotton,” “Portion west 
of road,” or list the applicable field numbers, ete. 

(c) Boundaries corrected.—List in line 3 the applicable field numbers. 

(d) Classification corrected.—List in line 4 the applicable field numbers. 


(e) Corrected by.—The reporter or county supervisor must affix his signature 
and enter the date thereof in line 5, 
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Rechecks of performance determinations alleged by the producer 
to be in error should in no case be made by the reporter who orig- 
imally checked the farm. If there is more than one sheet of Form 
512B, each sheet should be properly numbered by the reporter. 


C. PREPARATION OF FORM 512C 


_Form 512C is for the reporting of approved soil-building prac- 

tices carried out on the farm in 1941. Soil-building practices which 
have been completed prior to the time the regular check of per- 
formance is made on the farm should be listed on Form 512C at 
the time the regular check of performance is made. Soil-building 
practices which are carried out after the regular check of perform- 
ance shall be checked near the end of the year after all such practices 
have been carried out. 

In the case of home gardens, if the garden, as of the time of the 
reporter’s visit to the farm, meets the specifications set forth in 
the State Handbook, it shall be entered as a practice. However, 
where late practices are checked on the farm in the fall of 1941 the 
home garden shall be checked to see that all the specifications for the 
practice have been met. 


1. HEADING AND SECTION 1 


The heading and Section 1 of the Form 512C will have been filled 
out in the county office. These entries must be checked by the re- 
porter and corrected if necessary. 


2. SECTION 2.—APPROVED SOIL-BUILDING PRACTICES CARRIED OUT 


Field No.—Enter from the enlargement or map the number of each 
field on which an approved soil-building practice has been carried 
out in accordance with the specifications contained in the 1941 State 
Handbook. If two or more practices are carried out on the same 
field, the number of the field in question shall be repeated for each 
such practice. Practices carried out with labor, seed, trees, materials, 
or services furnished by any State or Federal agency (except con- 
servation materials or services furnished by the Agricultural Ad- 
justment Administration) shall not be reported on Form 512C except 
where the amount of such assistance rendered the producer by the 
State or Federal Agency represents less than one-half of the total 
cost of carrying out a practice on a particular acreage. In the 
States of Georgia and Florida, do not list as a practice any acre- 
age of cover crops used to meet the requirement set forth in the 
State Handbook with respect to counting as tobacco only 44 of the 
acreage planted to Georgia-Florida Type 62 tobacco. In the Flor- 
ida celery area, green manure and cover crops of summer nonlegumes 
following celery will not qualify under practice number 13 (b) since 
celery is not considered as a commercial vegetable in that area. 

Description of practice.—Enter a short description of each prac- 
tice, using such words as will definitely identify the practice and 
show that it has been carried out in accordance with approved spec- 
ifications. The description of the practice, contribution, fractional 
shares, and producer’s name must be entered on this form only by 
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the reporter while he is at the farm. Where practices are carried 
out for which a payment is made by a State agency and where prac- 
tices are carried out with labor, seed, trees, materials, or services 
furnished in part by a State or Federal agency, and in either case 
one-half credit is allowed the producer for the extent to which the 
practice is carried out, the notation “14,” followed by the name of 
such agency, shall be entered in parentheses after the description of 
the practice. Where a practice is carried out with seed or other con- 
servation material or service furnished by the Agricultural Adjust- 
ment Administration under the 1941 program the notation “A. A. A.” 
shall be entered immediately following the description of the 
practice. 

Extent of practice—The reporter shall make this entry only for 
practices the extent of which is expressed in terms other than acres. 

Name of producer.—Enter the name of each producer who con- 
tributed to the carrying out of a given soil-building practice on a 
particular field; that is, furnished the labor, equipment, seed, or ma- 
terial. The name of the landlord shall not be entered unless he 
furnished one or more of these items. Where two or more persons 
contributed to the carrying-out of a given practice on a particular 
field, the name of each such person shall be entered on a separate 
line and a dash entered in the column headed “Field No.” opposite 
the names of all such persons except the first one listed. Where the 
practice is for growing a home garden, only the name of the person 
entitled to the production from the garden shall be shown. 

Contribution.—Enter the contribution made to the carrying out of 
a given practice on a particular field by each producer whose name 
appears in the column headed “Name of Producer.” For example, 
if one person did all of the work, enter “Labor”; if another fur- 
nished both the equipment and seed, enter “Equipment and seed.” If 
only one person contributed to the carrying-out of a particular 
practice on a given field, the word “AII” shall be entered. 

Fractional share.—If more than one person contributed to the 
carrying-out of a particular soil-building practice on a given field, 
enter the interest of each such person in the practice carried out on 
such field. This will usually be “14” if two persons contributed to 
the carrying-out of the practice; “14” if three persons contributed. 
(See State Handbook for shares of persons contributing to the 
carrylng-out of soil-building practices.) 


3. SECTION 3.—SIGNATURES 


The signatures of the farm operator (or his authorized repre- 
sentative) and of the reporter who makes the regular check of per- 
formance on the farm shall be affixed on each page and the date 
entered, on the first line provided for signatures and dates. 

A line shall then be drawn across Form 512C immediately below 
the last entry made in Section 2 thereof. When the farm is visited 
later in the year for further checking of practices, the reporter shall 
begin his entries below the line drawn across Section 2. He shall 
secure the signature of the farm operator (or his authorized repre- 
sentative) and affix his own signature and enter the date thereof, on 
the second line provided for signatures and dates, 
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The reporter visiting the farm for the last time will be responsible 
for correcting any error in the original report which is evident at 
the time the last visit is made. 


4. SECTION 4.—CONSERVATION MATERIALS AND SERVICES 


The county office will have entered in Section 4 the applicable 
data with respect to conservation materials and services furnished 
for the farm. The reporter shall use this information in checking 
to see whether such materials or services have been misused and in 
properly reporting soil-building practices carried out with such 
materials or services. 


5. EROSION CONTROL MEASURES AND MAINTENANCE OF SOIL-BUILDING 
PRACTICES 


The reporter shall record beneath Section 4 a description of any 
cases coming to his attention where soil-building practices carried 
out under previous programs have not been properly maintained or 
where a reasonable effort has not been made to control an erosion 
hazard to other farms in the community. 


PART IV. COUNTY OFFICE WORK 
A. PREPARATION OF AERIAL MAP ENLARGEMENTS 


1. SCALE CHECK 


The collimation distances of the 1941 enlargements shall be scaled 
in the State office to verify that the reprints are to the correct size, 
within the tolerance limits, before the enlargements are sent to the 
county office. 


2. TRIMMING AND BINDING 


For convenience in handling by reporters, the margins of the en- 
largements should be trimmed before they are bound with tape. Each 
reprint obtained for use for the first time in 1941 should be stamped 
“Hor Use in 1941 A. A. A.” or lettered in ink in the upper right corner 
to distinguish it from the enlargement used in the preceding year(s). 


3. WORKING AREA 


It will not be necessary to outline working areas on the 1941 enlarge- 
ments, except in areas where they are being used for the first time 
in 1941, since the farm boundaries as outlined on the enlargements 
will determine the working areas of the enlargement. Care should, 
of course, be taken to see that farm boundaries are not drawn to the 
extreme edges or corners of the enlargements. 


4. FARM AND FIELD BOUNDARIES 


Farm boundaries and farm serial numbers must be indicated on 
the enlargement with red ink (or pencil where recommended by the 
State office). Boundaries of permanent fields should be drawn in 
pencil. Pencils recommended by the State office should be used in 
entering the field boundaries. The number of each permanent field 
should be entered in pencil inside the field boundary lines. The num- 
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bering of fields where a farm has been reconstituted may be changed 
to obtain a numerical sequence when the field lines and acreage data 
are transferred to other copies of the enlargement. 


5. PERMANENT FIELD ACREAGES 


The acreage for each permanent field, as determined in 1940, should 
be entered in red ink (or pencil recommended by the State office) on 
the enlargement below the field number. For fields less than one-half 
acre it may be necessary to enter the acreage neat outside the field. 
These field acreages are to be obtained from Form SR-411, “1940 
Planimeter Record Sheet” (hereinafter referred to as Form 411). 
If there is no Form 411 for the farm, completely and accurately filled 
out with no erasure or change made on such form, the acreage for the 
permanent fields must be obtained by executing the last column of 
such a form from accurate planimeter readings made prior to the time 
performance is to be checked. Only the acreage figures should be 
entered. For example, if a field contains 8.3 acres the figures should 
be “8.3”, not “8.3A.” (Also write 0.3, not .8, where applicable.) All 
figures entered on the enlargement should be neatly and legibly in- 
scribed. In counties where the established practice is to make tracings 
or blue prints for each farm with the acreage shown on the tracings 
or blue prints, it will not be necessary to enter the acreage directly 
on the enlargement. In such cases the requirement that the field 
boundaries and acreage figures be entered on the enlargement will 
be optional with the State office. 

It is important that the figures for field acreages and farm serial 
numbers be entered so that there will be no difficulty in distinguishing 
between them. The acreages should in all cases be written in small 
figures with a fine pen or sharp pencil. The farm serial number should 
be written in larger figures with a common round-pointed pen. (It 
is desirable that the farm serial number be entered in woods, waste, 
or pasture land.) 

No plot lines are to be drawn on the enlargement except by the 
reporters in the field. Reporters shall use black pencils to mark 
plot lines, since the black pencil has been found to be the most 
satisfactory for use in the field. 


6. DUPLICATE PRINTS 


Where duplicate prints have been ordered, the copies shall be 
properly marked with the names of the respective communities in 
which they are to be used for checking performance. 


7. LIST OF FARMS FOR EACH MAP 


The farm serial numbers and the names of the operators of all 
farms outlined on a particular enlargement shall be listed on the 
back of the enlargement (or listed on a sheet attached to the back 
of the enlargement) together with the acreages of the farms outlined 
on that enlargement. If the acreage for a farm shown on the en- 
largement is only part of the total area of the farm, this also should 
be indicated, and a reference made to the additional enlargements on 
which the remaining part of the farm is located. 
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Preparation of the photographic materials as outlined above is 
necessary in order to keep the same acreage in permanent fields 
insofar as possible where the field boundaries remain unchanged. 

One person in the county office should be designated to check out 
and in enlargements, farm folders, and measuring equipment. 


B. COMPUTATION OF ACREAGES 


1. ACREAGE COMPUTERS 


Where enlargements or other accurate maps are used, field and 
plot acreages shall be determined by acreage computers in the county 
office by the use of planimeters or rotometers. An acreage com- 
puter is not eligible to check any farm in which he has a financial 
interest of any sort or on which a near relative is an interested 
producer. 

Acreage computers without previous experience shall be given 
sufficient training before making official acreage determinations, and 
their competency shall be fully established before they are so em- 
ployed. All instruments to be used shail be placed in good working 
order and checked for accuracy before they are used in acreage 
determinations. Thereafter, the instruments shall be checked at least 
twice each week. 

One competent person in each county office shall be placed in charge 
of the acreage computers and shall be responsible for maintaining 
proper standards of accuracy. Night shifts of acreage computers 
should not be employed unless absolutely necessary, and, when em- 
ployed, adequate lighting and supervision must be provided to assure 
that the standards of accuracy are maintained. A sufficient number 
of fields of various sizes (including plot and total field acreages) 
shall be checked by the supervisor for each computer frequently (at 
least once each week) to determine the accuracy of the computer’s 
work, and such checks should be properly recorded and preserved 
in the county office records. 


2. PREPARATION OF PLANIMETER RECORD SHEET 


All planimeter or rotometer readings shall be recorded directly on 
Form SR-523, “Planimeter Record Sheet” (hereinafter referred to 
as Form 523), which will become a permanent part of the farm’s 
performance records for the year. This form shall be filled out in 
the county office in substantial accord with the illustration set out 
in Part XI of these instructions. No erasure of any kind may be 
made on this form. In making planimeter determinations, it is im- 
perative that the roller on the instrument not be set to zero, or any 
other predetermined reading. Acreages must be reported in tenths 
of acres and fractions amounting to half a tenth or less shall be 
dropped and those amounting to more than half a tenth shall be 
considered a whole tenth. Form 523 shall be prepared as follows: 

(a) Heading.—Enter in the spaces provided the farm serial number, the num- 
ber(s) of the enlargement(s), and the serial number of the measuring 
instrument. 

(b) Field No.—Enter in this column the field numbers of the permanent fields 
on the farm. 


315168°—41——3 
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(c) Total 1940.—If the field boundaries in 1941 are the same as in 1940, enter 
in this column the total acreage for the respective fields from the entries on 
the enlargement (or Form 411). This will be the only entry required where 
the entire field is devoted to one crop or land use. The entry “Total 1940” 
will be used, subject to the conditions hereinafter provided, in maintaining, 
insofar as possible, for 1941 the acreages for permanent fields which were 
determined for such fields in 1940. Where the permanent field boundaries 
have been delineated on the enlargement but accurate acreages have not been 
determined, the permanent fields (not the plots) should be measured with a 
planimeter before the enlargement is sent to the field for use in checking 
performance. 

(d) Plot acreage.—Determine the area of each of the plots which comprise 
the total field by making a minimum of two area determinations for each plot, 
recording the plot designation, the instrument readings, and the results of the 
subtractions. The two results which are obtained for each plot must agree 
within two-tenths acre, except that for plots greater than 25 acres the two 
results must agree within one percent or four-tenths acre, whichever is the 
smaller. Where the two determinations of the plot area do not agree within 
the above limits an X shall be entered in the block for such plot. A new deter- 
mination shall be made for the acreage of that plot and entered in a separate 
block. (See Example Form 523.) Average the two acreage determinations for 
each plot, writing in the average as indicated on the sample Form 523. 

(e) Sum.—Enter in this column the sum of the 1941 average acreages deter- 
mined for the plots in the field. 

(f) In field 1941.—(1) If there is no entry in the column headed “Total 1940,” 
planimeter the field as a whole, recording the readings and the result of the 
subtractions in the “In Field 1941” column. The two results which are obtained 
for the field must agree within the limits specified in item (d) of this 
paragraph 2. 

(2) Average the two acreage determinations, writing in the average as indi- 
cated on the sample Form 523. 

(g) Determination of final acreages-—(1) When there are entries in the 
“Sum” and “Total 1940” columns and these acreages agree within a reasonable 
amount (a small variation may be expected for the two determinations; allow- 
ing 1% for variation in the size of the enlargement and 1% for planimeter 
variation, a reasonable amount is 2% or 0.1 acre, whichever is larger) begin with 
the largest plot average acreage and adjust that and each succeeding plot average 
acreage according to the size thereof, until the sum of the plot average acreages 
as adjusted equals the acreage in the “Total 1940” column, provided that no final 
upward adjustment in a plot planted to a special allotment crop shall be made in 
accordance with this item (g) (1) in cases where such upward adjustment will 
cause the farm to be shown as overplanted (or overplanted in excess of the 
tolerance where applicable) in that special allotment crop in 1941. In the latter 
case the determination of the final acreages of the plots shall be made in accord- 
ance with item (g) (8) of this paragraph 2, and the total acreage for the 
field will be the entry in the column headed “In Field 1941.” 

(2) When the acreage figure in the “Sum” column varies from the acreage 
figure in the ‘Total 1940” column by more than 2% or 0.1 acre, whichever is 
the larger, the entry in the “Total 1940” column and the identification of the field 
shall be checked. The plot acreages and the addition of the plot acreages shall 
also be checked. If after making the above checks the variation stated above 
still exists, 

a The field as a whole shall be measured and the results entered in the 
“In Fiela 1941” column. 

b The plot acreages determined in 1941 shall be used, except that where 
under this determination the producer has planted in excess of his allot- 
ment because he relied upon the erroneous 1940 acreage determination 
in planting the 1941 acreage of a special allotment crop such plot acreages 
may be adjusted according to the size thereof so that the sum of the 
plot acreages for the field will equal the entry in the ‘Total 1940” column 
for the field. 

c Where downward adjustments in plot acreages are made by reason 
of the provisions of item b above, the notation “Error” and the amount by 
which the entry in the “In Field 1941” column exceeds the entry in the 
“Total 1940” column for that field shall be entered in one of the unused 
spaces provided for entering plot acreage data for the field. The acreage 
in the “In Field 1941” column shall be the acreage for use in 1942. 


COUNTY OFFICE WORK 19 


The acreage adjustments authorized by the foregoing paragraph for plots 
within a field, where the total field acreage was erroneously determined in 1940, 
are to be used solely for the protection of the producer relying on such determi- 
nations to guide him in planting the correct allotment of special crops. It is 
not to be abused by extending the use of such adjustments to altered and 
changed fields, to cases where the producer might reasonably be assumed to 
have had knowledge of the error made in 1940, or to cases where the error in 
the 1940 acreage determination was made intentionally, and it does not apply to 
fields unless the boundaries can be positively identified as being the Same in 
1941 as they were in 1940. 

The method of adjusting the plots set forth in item (3) below shall be used 
in fields where the adjustment set forth in this item (2) is unnecessary. 

(3) When there are entries in the “Sum” and “In Field 1941” columns only 
(as will be the case for changed fields, new fields, or fieldS in areas where en- 
largements are being used for the first time in 1941) and these acreages do 
not agree, begin with the largest plot average acreage and adjust that and each 
succeeding plot average acreage according to the size thereof, until the sum 
of the plot average acreages as adjusted equals the average acreage in the “In 
Field 1941” column, provided, however, that the individual plot may not be 
adjusted more than one-tenth acre above the largest acreage determination 
or below the smallest acreage determination for that plot. If this condition 
cannot be met, the field and plot acreages must be redetermined. 

When a balance has been obtained enter the acreage figure to be 
used for each plot in the space provided on Form 523 in the upper 
right corner of the square in which data for the plot has been entered. 

The producer must be notified on Form SR-518, “Performance 
Summary Sheet” (hereinafter referred to as Form SR-513), of any 
change from 1940 in the acreage of identical permanent fields which 
will affect the acreage to be used in 1942. The original entry under 
“Total 1940” column on Form 523 shall be lined out in such cases and 
the entry under “In Field 1941” entered in the “Total 1940” column 
as the correct acreage in the field. This includes but is not limited to 
cases where the notation “Error” has been entered in a space for plot 


acreage data. 


C. PREPARATION OF FORMS 512B AND 512C BY ENTRY CLERKS 
1. PRELIMINARY ENTRIES TO BE MADE ON FORM 512B 


The Form 512B should be prepared for use in the field by making 
the necessary entries in the heading and in Section 1 thereof. 

(a) Heading.—Stare AND COUNTY CODE AND FARM SERIAL NUMBER.— 
Enter these numbers from the corresponding Form SR-301, “Farm 
Work Sheet.” 

ENLARGEMENT NUMBERS.—Enter the number(s) of the enlarge- 
ment(s) covering the farm in question. 

Location oF FARM.—Enter the location or description of the farm 
from the corresponding Form SR-801. 

(b) Section 1—Names and addresses of operator and land- 
lord.—Enter the names and addresses of the operator and landlord 
in the spaces provided. Where separately owned tracts of land are 
covered by one work sheet, the names and addresses of all landlords 
interested in such tracts shall be entered, or a properly identified 
Form 512B may be prepared for each separately owned tract. 
Where the landlord rents the entire farm to another person for cash, 
standing rent, or fixed rent and the tenant who so rents the farm 
is not also the operator, enter the name, address, and status of such 
person below the name and address of the landlord. For example, 
“John R. Doe, Route 1, Clayton, Ga. (Cash tenant).” 
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Enter the 1940 tilled acreage in the farm in the space provided. 
The tilled acreage figure may be obtained from Form SR—-412. 

Enter the name of the operator and the farm serial number in the 
spaces provided above section 2 on the back of Form 512B. 


2. COMPLETION OF FORM 512B 


(a) Section 2—Land use and disposition of crops.—Enter in the 
applicable column headed “First crop” or “Following crops” the 
acreage, expressed to the nearest tenth of an acre, in each field listed 
in column A except that, where the reporter has entered in column B 
an acreage which was not occupied by the major crop in the field, the 
total acreage in the’ field shall be entered immediately to the left of 
column D and shall be circled. In the latter case, the acreages de- 
voted to the separate crops or land uses shall be entered in the appli- 
cable lines in column G (or column H, where applicable). Acreages 
must not be duplicated in the “First crop” column. 

The plot acreage entered in the boxes at the top of the plot squares 
on Form 523 shall be used by the entry clerk in the execution of 
Forms 512B and 512C. 

Where an acreage entry in the “Total 1940” column of Form 523 
has been deleted and a corrected acreage figure entered therein to 
indicate a correction in the permanent field acreage, the notation 
“Field corrected from acres to acres” shall be entered 
in columns B and C. In case the notation “Error” has been made 
with respect to such field in one of the spaces for plot acreage data 
on Form 528, the amount of the error shall be entered in column G. 
It is necessary that this information be available when Form 513 is 
prepared for the farm. 

Corron, rrc.—Extend into the applicable columns headed Cotton, 
Peanuts, Tobacco, etc., the respective acreages of the special allot- 
ment crops in each field except that (1) where column B indicates 
that an acreage of rice, commercial vegetables, or Irish potatoes was 
destroyed by a natural cause only that part of such acreage which is 
not replaced by an equal acreage of the crop in question shall be 
entered in the applicable column for the crop, or (2) where an acre- 
age of cotton was destroyed and is not considered as cotton under the 
definition of the acreage planted to cotton contained in the State 
handbook, only that portion of the acreage which is considered as 
cotton shall be entered in column I. 

Where the notation “114 inches” followed by the name of the 
kind of cotton has been entered in column B, the acreage in the field 
shall not be entered in column I provided (1) it is determined by 
the county committee that the land was planted to strains of Sea Island 
cotton or American-Egyptian cotton determined pursuant to the pro- 
visions of the State handbook and any other instructions issued 
pursuant thereto to be certified pure strains, unless it is determined by 
the county committee that a part or all of such cotton was not ginned 
on a roller gin, or (2) it is determined by the county committee that 
all cotton produced on that acreage in 1941 has been officially classi- 
fied, as evidenced by a properly executed From Cotton 521, as cotton 
the staple of which is 114 inches or more in length. 

Where a special crop for which a column heading is not provided 
on Form 512B is grown on the farm the heading of an unused 
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column shall be changed accordingly and the acreages of the crop 
entered therein. 

Where Form SR-412 has been used to record the acreage of early 
commercial vegetables, a notation to that effect shall be made on 
Form 512B and appropriate entries shall also be made thereon. 

EROSION- RESISTING OR SOIL-CONSERVING—Enter in column N the acre- 
ages of fields devoted to crops or land uses which are erosion-resist- 
ing or soil-conserving as specified in the State handbook. If only a 
portion of a field is considered to be erosion-resisting or soil-con- 
serving enter only that portion of the acreage. Where a part or 
all of a field is devoted more than one time to erosion-resisting or 
soil-conserving crops or land uses the sum of the acreages so devoted 
shall be entered. Even though the erosion-resisting or soil-conserv- 
ing crop precedes or follows a special or general crop, the acreage 
should be entered. It is to be noted that acreages of crops seeded in 
the fall of 1941 in States other than Alabama will not be entered in 
this column. 

Torats.—Enter in the space provided in line 26 in each column 
except column H the sum of the acreages in that column. If there 
is more than one page enter the totals on the last page only. 

(b) Section 3—Noncrop open pasture land.—Enter in column B 
the acreages in the fields listed in column A. If an acreage has not 
been entered in the space provided for total, enter therein the sum 
of the acreages entered in column B. 

(c) Section 4—Commercial orchards.—Enter in column C the 
acreages in the fields listed in column A. Enter in the space pro- 
vided the sum of the acreages entered in column C. 

(d) Section 5—Remarks.—The entry clerk shall review any data 
entered in this section by the reporter and where applicable shall 
refer the case to the person in charge of performance in the county 
in order that proper action may be taken. 

(e) Section 6—Signatures.—The entry clerk shall affix his signa- 
ture and the date thereof in the spaces provided. 

f) Section 7—Record of field recheck.—If by virtue of a field 
recheck it is necessary to correct the acreage entries on Form 512B, 
the entry clerk making such corrections shall affix his signature and 
enter the date thereof in the spaces provided in line 6. 

(g) Section 8—Tilled acreage adjusted.—Torat TILLED AcREAGE— 
Enter in line 1, column B, the total tilled acreage from line 26, col- 
umn G, section 2 of Form 512B. 

Wueat.—(1) For farms for which a payment or deduction is to be 
computed with respect to the 1941 wheat acreage allotment enter in 
line 2 (a), column A, the 1941 wheat acreage allotment; the percentage 
factor 114.0; and the resulting normal wheat acreage, obtained by 
multiplying the allotment by the percentage factor. (2) For non- 
wheat-allotment farms for which a payment or deduction will not be 
computed with respect to the 1941 wheat acreage allotment, a line 
shall be drawn through the spaces for the allotment and the factor. 
Enter in the space for the normal acreage that part of the usual 
acreage of wheat from which the production is marketed or fed 
to livestock for market. 

Rice.—Enter in line 2 (b), column A, the 1941 acreage of rice from 
line 26, column L, Section 2 of Form 512B, plus any additional 
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acreage of cropland on the farm which the county committee deter- 
mines is normally devoted to the production of rice but which was 
not devoted to rice in 1941. 

SucarcanE.—In line 2 (c) strike out “Or tobacco” and enter in 
column A the 1941 planted acreage of sugarcane for sugar from 
Section 2 of Form 512B. 

Tosacco.—In line 2 (c) strike out “Sugarcane or” and enter in 
column A the sum of the 1940 usual acreages of flue-cured tobacco 
as shown in column 8, Form 40-Tob-10,? the 1940 usual acreage of 
Burley tobacco as shown in column 10, Form 40-Tob-14,? or the 1941 
planted acreage of Type 62 tobacco from Section 2 of Form 512B. If 
two or more kinds of tobacco are grown on the farm, data for each 
shall be entered separately and properly designated. 

Enter in line 2 (c), column B, the sum of the normal acreages of 
wheat, rice, sugarcane, and tobacco. 

TILLED ACREAGE ADJUSTED.—Enter in line 3, column B, the amount 
by which the entry in line 1, column B, exceeds the entry in line 
2 (c), column B. 


3. PRELIMINARY ENTRIES TO BE MADE ON FORM 512C 


(a) Heading.—Srarr AnD COUNTY CODE AND FARM SERIAL NUMBER.— 
Enter these numbers from the corresponding Form SR-301, “Farm 
Work Sheet.” 

ENLARGEMENT NUMBERS—Enter the number(s) of the enlarge- 
ment(s) covering the farm in question. 

(b) Section 1—Names and addresses of operator and land- 
lord.—Enter the names and addresses of the operator and landlord 
in the spaces provided. Where separately owned tracts of land are 
covered. by one work sheet, the names and addresses of all landlords 
interested in such tracts shall be entered or a properly identified Form 
512C may be prepared for each separately owned tract. Where the 
landlord rents the entire farm to another person for cash, standing 
rent, or fixed rent and the tenant who so rents the farm is not also the 
operator, enter the name, address, and status of such person below the 
name and address of the landlord. For example, “John R. Doe, Route 
1, Clayton, Ga. (Cash tenant).” 

(c) Section 4—Conservation materials and services furnished. 
Enter in the applicable columns the kinds of conservation materials 
or services furnished to the farm under the 1941 program, the quantity 
of such materials or services, and the name of the producer to whom 
furnished. There should also be entered in this section a description 
of any material furnished to 1941 producers on this farm under the 
1940 program and which was not applied under that program and for 
which credit under the 1940 program was not given. Where the ma- 
terials in question were furnished under the 1940 program the de- 
scription of the materials should include the notation “1940 program.” 

Before Form 512C is taken to the field for use in the first or any 
subsequent check of soil-building practices, all materials and serv- 
ices furnished to the farm under the 1941 program, prior to that time, 
must be recorded in Section 4. 


? For 1941 new tobacco farms, enter the 1941 acreage allotment from the work sheet 

ety Canin a ae ne been reconstituted in 1941, the 1940 usual acreage 
{ Subdivided in the same manner in whi 

wasteraiiied semua ich the farm acreage allotment 
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4. COMPLETION OF FORM 512C 


(a) Section 2—Approved soil-building practices carried out.— 
Practice NuMBEeR.—Enter the practice number as specified in the State 
handbook. (If the practice number has been entered by the reporter 
the entry must be checked.) Since not more than $1.50 may be paid 
to one person in connection with the practice of growing a home 
garden on a farm and not more than $3.00 may be paid to one person 
for the food and feed production practice on a farm, the entry clerk 
should check Form 512C and delete such entries in connection with these 
practices as are necessary to effect proper payment. 

Extent oF pRAcTICE—FEnter, if applicable, the acreage for the prac- 
tice listed. Determine that the necessary entries have been made in this 
column by the reporter.’ 

Rate oF PAYMENT.—Enter the rate of payment specified in the State 
Handbook for each soil-building practice listed. 

Amount.—Compute the amount of payment for the practice indi- 
cated and enter in the first “Amount” column. 

FRACTIONAL SHARE.—Enter the fractional share of the payment to 
which the producer is entitled on the basis of the contributions shown 
for him. All producers contributing to the carrying-out of a given 
practice will be considered to have made equal contribution thereto 
unless such producers appear before the county committee and prove 
that their contributions were not in equal proportion. In the latter 
case the fractional share to be entered will be that determined by the 
county committee as representing each producer’s proportionate con- 
tribution to the carrying-out of the practice. 

Amount.—Enter the amount of the payment for each practice to 
which the producer is entitled in the “Amount” column at the extreme 
right of the form. 

(b) Section 3—Signatures.—The entry clerk must affix his initials 
and enter the date thereof in the spaces provided. 


PART V. PREPARATION OF PERFORMANCE SUMMARY 
SHEET 


As soon as Form 512B has been completed for a farm the perform- 
ance data recorded thereon and the data recorded on the related 
Form 512C up to that time shall be summarized on a Performance 
Summary Sheet (which will be designated as Form SR-513, unless 
included as part of the Farm Plan Sheet). The Performance Sum- 
mary Sheet shall be executed in duplicate, and the original thereof 
forwarded to the farm operator immediately and the copy retained 
as a permanent record in the county office. This is an essential fea- 
ture of performance work, since the Performance Summary Sheet 
will constitute official notice to the producer of the acreages of his 
various crops. Any corrections in data on Form SR-518 (by reason 


2In the Florida celery area enter in the upper left corner of Form 512C an acreage equal 
to the smallest of the following: (1) the total acreage on which practices 13 (a) and 
13 (b) are carried out, (2) the acreage in the celery allotment, or (3) 125% of the acreage 
planted to celery in cases where less than 80% of the allotment is planted for any reason 
other than flood or drought. The acreage of practice 13 (a) and 13 (b) in the “Extent of 
practice” column shall be reduced so that the acreage with respect to which credit is 
finally given as a soil-building practice will be an acreage on which the practices in question 
are carried out in excess of the acreage entered in the upper left corner of Form 512C, 
Such reduction shall first be applied to acreages of practice 13 (b) and any remaining 
reduction shall be applied against acreages of practice 15 (a). 
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of rechecks or otherwise) shall be made by executing a corrected 
copy of the form in duplicate, mailing the original to the farm opera- 
tor, and filing the copy with other performance data in the county 
office. The corrected notice shall be marked “Corrected notice.” 

The Performance Summary Sheet shall be prepared substantially in 
the form set out below, but the county office may vary it to suit local 
conditions as long as all essential farm data are included. There 
must be no delay in sending this report to the operator. The date 
on which the Performance Summary Sheet is mailed to the farm 
operator must be shown on the original and the county office copy 
of the form. 


—_—_—_—_—o eS 


Form SR-513 (Sample) 


577-116-323 
(State and county code and 
farm serial number) 


PERFORMANCE SUMMARY SHEET 


Mr. JoHn H. Doz, 
Route 1, Concord, Georgia. 


Dear Mr. Doe: Below is a summary of the information reported by the duly 
authorized performance reporter who, in accordance with the official instruc- 
tions, checked your farm in connection with the 1941 Agricultural Conservation 
Program: 


Total tilled land 7S ass 2 eden See ee Ae eee 98. 4 acres. 
Cotton ene ees RETR er Rene hy winds lainees 23.1 acres. 
Peanuts) > eas ei eee) Vil artnwiaeiad Ge anteben 8.4 acres, 
Soil-conserving and CLOSlOn resisting ECrops aes sen 18.3 acres. 
Commercial Orchatda.s.' eens ae que es eee mle (Sree 5.7 acres. 
Fenced noncrop open pasture land_____...______...... 62.0 acres. 


te ee ee a2 ap Ol eveass, 
Doxracing 452 sot tw eal aes eas Be 8 1, 800 feet. 


The above data, unless found to be incorrect, will be used in computing your 
1941 agricultural conservation and parity payments, if any, and in establishing 
acreage allotments for your farm under the 1942 Agricultural Conservation 
Program. 

It is noted that you have earned only $28.50 by carrying out approved soil- 
building practices at the time performance was checked on your farm. Since 
your soil-building assistance is $55.97, there is still a net amount of $27.47 avail- 
able to aid you in carrying out additional needed practices. We urgently request 
you to take advantage of this assistance, for it represents a very important 
part of our farm program. In order to avoid a penalty of $5.00 per acre for each 
acre which you lack of meeting the minimum requirement, it will be neces- 
sary for you to plant an additional 1.4 acres of soil-conserving or erosion- 
resisting crops. 

Any error in the above figures should be brought to the attention of this 
office at once. 

Very truly yours, 


[s] P. W. Hamm, 
June 20, 1941, Secretary, Pike County, A. C. A. 


SS eee 


PART VI. TRANSMITTING FORMS 512B AND 512C TO 
STATE OFFICE 


Each county office shall transmit to the State office on Form SR-415, 
“Transmittal Sheet,” a sample lot of Forms 512B together with the 
related Forms 512C, in such number and at such time as the State 
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office shall direct. The forms to be included in the sample lots shall 
be selected by representatives of the State office where possible, and 
a representative sample of the work of each reporter and of each 
acreage computer and entry clerk in the county office must be included. 

If the State office determines from the sample lot that the county 
office has not done a satisfactory job of executing Forms 512B and 
512C, the county office will be required to transmit all such forms 
to the State office for audit. The sample lots of forms (or all such 
forms, if required to be transmitted) will be returned to the county 
office as soon as possible after they have been checked by the State 
office. Each form requiring correction will have a correction memo- 
randum attached explaining the errors found by the State office, and 
such memorandum will serve not only as a basis for correcting the 
form in question but also as a guide in correctly executing any such 
forms subsequently prepared by the county office. 


PART VII. PERFORMANCE REPORTS BY COUNTY OFFICE 


Each county office shall mail a report to the State office monthly or 
semimonthly, as instructed by the State office, showing the following 
information for the period just ended: 

(a) The number of farms checked by reporters. 

(b) The 1940 tilled acreage included in the farms checked by reporters. 

(c) The labor cost of reporters and chainmen. 

(d) The labor cost of the county supervisor. 

(e) The number of farms and the number of acres for which field acreages 
were computed in the county office. 

(f) The labor cost of computing acreages. 

(g) The number of farms completely rechecked because of unsatisfactory 
work on the part of reporters. 

(h) The labor cost of rechecking farms. This cost shall not include the 
cost of regular spot check work but shall include the cost of recheck- 
ing farms at request of producers, the cost of rechecking unsatisfac- 
tory work done by reporters who were dismissed, and the cost of 
rechecking crop disposal. 

The State office may also require that the information in items 

(a), (b), and (c) above be shown for each reporter. 

At least one report covering the pay-roll period must be made for 
each month in the year. The expenses shown on this report must 
agree with the expenses claimed on the monthly voucher submitted 
to the State office. 


PART VIII. RECHECKS OF PERFORMANCE AT REQUEST 
OF FARM OPERATOR 


Upon application of any producer for a recheck of all or any por- 
tion of the performance determinations for his farm, such recheck 
should be provided by the county office upon deposit with the treasurer 
of the association of an amount sufficient to defray the estimated cost of 
such rechecks to the association. 

The amount of the deposit for a recheck of performance on a farm 
shall be determined on the basis of a rate set by the State Committee 
for rechecking performance. This rate will be uniform for the 
State and will be based on a per acre rate for the acreage rechecked 
with a minimum charge (example, seven cents per acre with a $1.00 
minimum charge). The deposit shall be returned to the producer 
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if the recheck shows that any material error was made in the first 
check of performance on the farm resulting in the farm erroneously 
being shown as overplanted in any special allotment crop, or as not 
having the minimum acreage of land devoted to erosion-resisting and 
soil-conserving crops. . No refund will be made if the recheck shows 
that the farm is overplanted in any special allotment crop, even though 
the amount of such overplanted crop is shown by the recheck to be 
less or greater than the amount shown by the original check. 

Rechecks of all farms originally checked by reporters who have since 
been disqualified shall be made at the expense of the association. 

If a producer requests a recheck of the cropland on his farm where 
all permanent fields on the farm were outlined on an enlargement 
before the enlargement was taken to the field for checking perform- 
ance, the county office should not make a field recheck unless the pro- 
ducer is able to point out on the enlargement a field of cropland omit- 
ted. “Omitted” includes land classified as pasture or included in 
woods and waste. The planimeter records may be rechecked in the 
county office, for all fields if necessary, but no field recheck is required 
on account of alleged variation of field lines since the acreage in each 
field in 1941 in such cases is a fixed amount regardless of small varia- 
tions in the field outlines. The deposit by the producer to cover the 
cost of rechecking cropland shall be returned to the producer if the 
recheck reporter finds that a field of cropland was omitted by the 
original reporter. 

Rechecks of acreage computations shall be recorded on a separate 
Form 523 which shall bear the signature of the acreage computer mak- 
ing the recheck and the date on which the field or plot acreages were 
redetermined. Any field or plot which is found to be in error shall 
be circled on the Form 523 originally prepared. 

The State office will issue instructions on the minimum size of plots 
and the maximum number of plots of an overplanted special allot- 
ment crop on a farm which may be removed in order to place the farm 
in compliance. Notice of the ruling of the State committee in this 
connection should be forwarded to the farm operator at the time he 
is advised of the excess acreage. A deposit from the producer to 
cover the cost of measuring such acreages will be required. The 
amount of the deposit will be determined on the basis of a rate to be 
set by the State committee. 

Where the producer on a farm in attempting to remove from pro- 
duction an acreage seeded to wheat or rice in excess of the allotment 
but within the tolerance permitted (3 acres or 3% of the allotment, 
whichever is the larger) actually removes a greater acreage than is 
necessary to bring the acreage of the crop within the allotment, the 
acreage to be considered as devoted to the crop in question shall be the 
acreage allotment for the crop. It is, therefore, necessary in such 
cases that a notation be made in column B, Section 2, of Form 512B 
with respect to the plots or fields representing the area from which 
the crop was removed. 

In such cases the acreages in a plot from which the crop in ques- 
tion is removed shall be entered in column G, and the amount by 
which the acreage in the allotment exceeds the acreage finally de- 
voted to the crop shall be entered in column L so that the sum of 
the entries in column L will equal the acreage allotment. Example: 
30 acres are seeded to wheat on a farm having a 28-acre allotment. 
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The operator removes three acres of wheat. The entry to be made 
in column G, Form 512B, Section 2, with respect to the 3-acre plot 
shall be 3.0 acres and the entry to be made in column L shall be 1.0 
acre. 


PART IX. COUNTY RECHECK OF REPORTERS 
A. GENERAL 


The county supervisor is charged with the responsibility of making 
adequate and complete checks on the field work of all reporters, and 
for reporting to the person in charge of performance work and the 
county committee the information obtained by this recheck. It is 
required that the county supervisor check the work of each reporter 
within one week after the reporter starts to work. Where no county 
supervisor is employed, the person in charge of performance work 
in the county will assume the duties outlined for the county supervisor. 

Farms selected for recheck should be representative and should 
include some of the largest farms in the county. The county super- 
visor should visit every field on the farm and see that crop classifi- 
cations are correct throughout the entire area of all fields and that 
dividing lines have been accurately plotted, except that in the case 
of a very large farm, where it would be impossible to recheck the 
farm in 3 or 4 hours, a well-defined portion of the farm, bounded 
by easily recognized ground features, may be selected for recheck. 
In the latter case, the portion of the farm which is rechecked shall 
be described in Section 3 of Form SR-547, “Performance Spot-Check 
Report” (hereinafter referred to as Form 547). For example, “Only 
the part of the farm east of county road checked;” or “Permanent 
fields 1, 2, 8, 4, 8, and 9 checked.” 

If the recheck of a portion of a farm shows that a material error 
has been made by the reporter the entire farm must be rechecked. 

The county supervisor should execute a Form 547 for each farm 
which he rechecks. AJl errors in crop classifications or location of 
plot or dividing lines shall be called to the attention of the reporter 
who originally checked the farm. When it is determined that the 
work of any reporter is unsatisfactory, the county supervisor shall 
immediately suspend such reporter and recommend his dismissal 
to the administrative assistant and county committee. Failure to 
suspend reporters doing unsatisfactory work will be considered ade- 
quate cause for dismissal of the county supervisor. 

Form 547 is to be prepared in duplicate in accordance with the 
instructions set out below. The original Form 547 shall be forwarded 
to the State office immediately and the copy retained in the county 


office files. 
B. PREPARATION OF FORM 547 


1. HEADING 


Names of State and county.—Enter the names of the State and 
county. 

Nate of performance reporter.—Enter the name of the reporter 
whose work is being rechecked. 

Date reporter checked this farm.—Enter the date the reporter 
checked the farm in question. This date will be taken from section 
6 of Form 512B. 
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Number of farms checked to date by this reporter.—Enter the 
number of farms checked to date by the reporter whose work is 
being rechecked. (This entry should be based on the number of 
farms reported by the reporter on “Daily Report Cards” as checked 
by him. 

vera performance, soil-building practices, crop disposal. 
Check the applicable one of these items. If the spot-check repre- 
sents a recheck of the reporting of regular performance data on 
the farm, check “Regular performance;” if it represents a recheck 
of the reporting of soil-building practices done after the regular 
check of performance, check “Soil-building practices;” if it repre- 
sents a recheck of the reporting of crop disposal (tobacco plowed 
up before harvest, etc.), check “Crop disposal.” If the spot check 
represents a recheck of the reporting of wheat, commercial vege- 
tables, etc., “Regular Performance” should be lined out and the name 
of the special crop written in and a check mark entered in the 
appropriate square. 


2. SECTION 1.—FARM IDENTIFICATION 


Enter in the spaces provided the farm serial number, the number(s) 
of the enlargement(s) covering the farm, and the name of the farm 
operator. 


3. SECTION 2.—ERRORS IN CROP CLASSIFICATION AND LOCATION OF PLOT LINES 


For each field or plot with respect to which the crop classification 
was improperly reported or for which one or more dividing lines 
are being rechecked, enter in: 

Column (a).—The field or plot number. In the case of a recheck 
of a dividing line, the field number to be entered will be the number 
of the adjoining field or plot devoted to the crop having the largest 
per-acre rate of payment or deduction. 

ae (b).—The original classification, as taken from Form 512B 
or 5120, 

Column (c).—The correct classification, as detemined by the county 
supervisor. Differences in classification which clearly do not affect 
payments or deductions for the farm are not to be reported as errors. 

Column (d).—The side of the field on which the line in question is 
located. For example, “North,” “Southwest,” etc. (Use Section 3 
for explanation of errors too involved for this column.) 

Column (e).—The original measurement, in chains, as scaled from 
the enlargement or map. 

Column (f).—The correct measurement, in chains. 

Column (g).—The amount of error, if any, in chains. Differences 
in measurement of one-tenth chain should not be reported as an error. 

Column (h).—The acreage in the field or plot, based upon the re- 
porter’s location of boundary and dividing lines. 

Column (i).—The acreage by recheck (approximate). 

Column (j).—The amount of error, if any (approximate). 

Nore.—It will be necessary in some cases for the county supervisor to deter- 
mine the entries in columns (i) and (j) with a scale. Such determinations of 
acreages are, of course, not to be used as the basis of payments to the farm. 

Number of plots misclassified—Enter the number of plots for 
which the original classification was in error. 
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Number of plots in farm.—Enter the total number of plots in the 
farm (or the number of plots on which the crop classification is 
rechecked, in case the farm is very large and only a representative 
sample of the fields are checked). This information may be obtained 
from the Form 512B or from the enlargement (s). 

Percentage of plots misclassified—Enter the percentage of plots 
misclassified. 

Acreage of land checked.—Enter the acreage of land checked. 

Total error in acres.—Enter the total of the acreage errors in the 
measurements. 

Percentage error in measurement.—Enter the percent of errors 
made in measurement. Obtain this percentage by dividing the total 
error in acres by the total acres checked on the farm. 


4. SECTION 3.—REMARKS 


Enter in the space provided any explanation necessary with respect 
to the data in Section 2 and any other information which will indicate 
the quality of the work of the reporter. 


5. SECTION 4.—CERTIFICATION OF PERFORMANCE REVIEWER 


Enter, following the words “On the basis of my recheck of the 
work of the above reporter on this farm and on farms number ~_-_~- 
it is my opinion that he,” whether, in the opinion of the performance 
reviewer, the work done by the reporter who originally checked 
the farm is satisfactory or unsatisfactory, or whether the reporter 
is in need of further training or instruction. This certification 
should not be made until at least two farms or portions of two farms 
have been rechecked. The certification should be the same on all 
Forms 547 executed for one reporter at one period of spot checking. 

The county supervisor shall then affix his signature, enter his 
official title, and enter the date of the recheck in the spaces provided. 

If Form 547 shows that errors of a minor nature were made by 
the reporter, the county supervisor shall go over such errors care- 
fully with the reporter. The reporter shall make the necessary cor- 
rections on both the enlargements and Forms 512B and 512C and 
shall enter his initials in the lower right corner of the Form 547. 
In most instances of this kind it will not be necessary to have the 
reporter revisit the farm, but he should be notified of the fact that 
the errors have been charged against him. 

A file of the copies of Form 547 shall be maintained in the county 
office. Such forms shall be filed alphabetically by the names of 
the reporters, and those for each reporter shall be arranged accord- 
ing to the dates entered in Section 4 thereof. 


PART X. STATE OFFICE AUDIT PROCEDURE 


The sample lots of Forms 512B and 512C submitted by each county 
office shall be checked by the State office in the light of the instruc- 
tions set out in this bulletin for the execution of such forms. Errors 
on Forms 512B and 512C shall be identified on the forms themselves 
by the entry with a red pencil of a number immediately above and 
to the right of the entry which is in error. All errors on a Form 
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512B or Form 512C shall be numbered in a sequence beginning with 
1. A correction memorandum shall be prepared for each form which 
is found to be in error, showing the number of each erroneous entry 
thereon, wherein it is erroneous, and how it may be corrected. The 
correction memorandum shall be prepared in substantially the 
following manner: 


CORRECTION MEMORANDUM 
(For Form SR-512B) 


County: Pike Farm Serial No. 118 
Error No. Nature of error and how to correct it 
fl See ee Should be under ‘‘Peanuts” instead of 
“Cotton.” 
2 see een Total in error—should be 98.4. 
Betsy are Signature of farm operator or authorized 


representative required. 


Remarks: Several entries on Form 512B are not clearly legible. 


Date: 7-15-41. Initials of examining clerk: E. E. A. 
elements 


After the sample lots of Forms 512B and 512C for a county have 
been examined and correction memoranda prepared for those which 
are in error, the total number of errors on all such forms shall be 
determined. The average number of errors per form shall then be 
calculated by dividing the number of such errors by the number of 
forms checked. The State Administrative Officer, on the basis of 
this information and a consideration of the nature of the errors, 
shall determine whether all performance reports for the county in 
question shall be checked by the State office. 
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PART XI. SAMPLE FORMS 
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Form SR-523 
TMENT OF AGRICULTURE 


. 8. DEPAR’ 7 
AGRICULTURAL ADJUSTMENT ADMINISTRATION (Farm serial number) 
Southern Division 
(November 1940) G = f= 


(Enlargement numbers) 


PLANIMETER RECORD SHEET eerie 


GPO _16—19082 


In Field Total 
1941 


ae Plot Designations and Acreages Sum 


CM /25 9 Ree: 


nA 343 12.9 \424% 3.2 
L3 |2/¢ 12:38\392 3.4 
73 |086 /2.8 1359 3.3 


se SY oa Dee ota Oley Peete te 
(Date) - (Signature of acreage comput 
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UNITED STATES. DEPARTMENT OF RSRICULXURS hs. Ce oa 
Mee Sothere Biaos ro intatracis (Namerc ‘of State and county) 
pr 


LE db, 


Raid i ert P 
(Name of performance reportes> 


PERFORMANCE SPOT-CHECK REPORT 
Spot-check of: 
ADA LYL. ere senoraubien Xl 


Date reporter cliecked 
this farin ce. nc ess cence ee erie vay OP 


Soil-building practices............0+0e-00- O 
Number of farms checked 


to date by this reporter... oy | ely See ct (fon disposal Sagas cickctamteniccine <itesieiouse ant a 
SECTION 1. - FARM IDENTIFICATION: 


ee BOD 8G OY chy ee Bian eel, 


Farm serial No.) (Enlargement No.) (Name of farm operator) 


SECTION 2. - ERRORS IN CROP CLASSIFICATION AND LOCATION OF PLOT LINES: 


Field) Original Correct Side eee Lengths Chain oN Rae eee) ee 
‘No. classification classification checked! (terse Rema ees tal oases on 
(a) (b) «) (4) (e) wo ® (h) a w ” 


UCAS ee ee j OK | WE. /ZZ/G2) 10.196) 21) 08. 


Number of plots misclassified Acreage of tand checked 


Number of plots in farm Total error in acres 


Percentage of plots misclassified.. 


SECTION 3. - REMARKS....... he fo gpontn. LAR G? 


“(is qualifieg’, “sho 


__ (Signature) eos 


Issued April 21, 1941, with the approval of the Administrator. 


I. W. Duaean, 
Director, Southern. Division. 


U.S. GOVERNMENT PRINTING OFFICE: 1941 


SRB-503B 
Supplement A ~ Alabama 
Amendment 1 Seanad October 25, 1941 


erie RE I I IT EE LI LNT N 
ee: ; | jaan: Rem A R RY 
UNITED STATES DEPARTMENT OF AGRICULTURE [| 9 2 
AGRICULTURAL ADJUSEMENT ADMINISTRATION |, ate 
SOUTHERN DIVISION | we NOV! sh | 


WUY 2 & Loi 


PRESSE nee LR AEE 


1941 AGRICULTURAL CONSERVATION PROGRAM | U.S. Deparimout eA eo. 
INSTRUCTIONS FOR CHECKING AND REPORTING ane oe al a | 
(Applicable only to farms in Alabama, ) 


SR3-50SB, Supplement A ~ Alabama, is hereby amended as follows: 


1. Item (b), subsection 6, Section C, Part III is amended 
to read as follows: 


"(b) Perennial ¢oil-conserving crops. 


(1) Enter in column G the field muaber of each 

field established during the 1941 program 

: year in kudzu, lespedeza sericea, white 

_ ; clover, or alfalfa in accordance with the 
specifications set forth in the State 
handbook for practice number 6, 7 or 8 or 
established during the 1941 program year 
in Johnson grass in areas designated by 
the State seme ae under/the provisions 
of Supplement 7 to the State nandbook. 


(2) Znter in column I the field number of each 
field (other than those entered in column 
G) on which a crop of kmdzu, lespedeza 
sericea, white clover or alfalfa, or in 
areas des jignated by the State committee a 
crop of Johneon grass, is properly main- 
tained in 1941, Prover maintenance of 

kudzu, lespedeza sericea, white ciover, 
alfalfa, or Johnson grass shell include 
the carrying out of proper cultivation 
practices to maintain a stand of such 
legumes or grass. Fertilizer and lime 
mist be applied where needec. 


Note: Where the field number entered in column 

G or column I is that of a field on which 

Johnson grass is es stablished or maintained, 

ag the case may be, the notation 1/2 shall 
; be entered following the field number to 
‘ . .  -indicate that credit is to be given at one- 
half the rate for kudzu, lespedeza sericea, 
white clover or alfalfe," 


cr 
~-— 6 


- 


2, Sub-item (3), item (c), subsection 4, Section C of Part 
IV is amended to read as follows: 


"(3) Enter in the space provided the amount of credit 
for establishment of the conservation measure 
indicated in each of the columns B, H, and L. 
These entries shall be determined by multiplying 
the total for the respective column by the appli- 
cable one of the. following factors: 


Column | Factor 
B . . 
EH 8 
L 10" 
3, Item (c), subsection 4, Section C of Part IV is further 


amended by the addition of the following sub-item (4). 


"(4) Enter in the space provided the amount of credit 
for maintenance of the conservation measure 
indicated in each of the columns D, J, and N. 
These entries shall be determined by multiplying 
the total for the respective column by the appli- 
cable one of the following factors: 


Column Factor 
D | 2/5 
i) 1-3/5 
N , 2 


"(The entries provided for in this sub-item 4 
need not be made for a farm unless the credit 
requirement with respect to erosion resisting 
acreage, construction of terraces, and 
establishment of perennial soil-conserving 
crops and permanent pastures under the 1941 
program is not met.)" 


Issued October 25, 1941, with the approval of the 
Administrator. 
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. iI, W. Duggan 
Director, Southern Division 


